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¢ English Examination for New Undergraduate Students - Admission Cohort 2025
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Tasks

Announcement of the examination plan
and cxam content for students

Provision of the candidate list to the
Department of and  Quality
Assurance

Testing

[:’xamination
professional

Establishment  of the
Council and

committees/tcams

Preparation of financial matters

Publication of the candidate list.
Preparation of examination documents
and materials

No. Time
1 .
Before
———— September 15,
3
5 2025
Before
3 September 17,
2025
4 Before
September 17,
25
5 20
Before
0 September 106,
2025
Before
F) September 18,
2025

Completion of exam paper preparation
and handover to the Department of
Testing and Quality Assurance

Preparation of computer labs, network
systems., headsets. mice. and keyboards
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PLAN

Implementing Units

Department of Testing and
Quahly Assurance

Department of Academic Affairs

Center for Language and I'l
Competeney Training and
Assessment; Department off
Testing and Quality Assurance
Center for Language and I'T
Competeney Training and
_ Assessment

Department of Testing and
Quality Assurance

L xamination Question
Committee

Iactlities Committee

Technology Management: Department of Facilities

Coordinating Units

IFaculty of Foreign Languages:
Center for Language and I'T Competency ‘Training
“and Assessment

IFaculty of FForeign Languages

Department Finnance and Accounting

Center for Language and I'T Competency Training

and Assessment

Faculty of ¥ orcq,n I angun;\c
Center for Language and I'I' Competeney Training
and Assessment; Department of Testing and
Quality Assurance
Center for Language and I'I' Competency lmmmg
and Asscssment; Department of Information

Management



Tasks

Inspection of factlities

Completion  of  exam  room  sctup,
candidate lists, exam papers, and user
permissions on the examination system
Iinglish examination (3 skills: Listening,
Reading, Writing)

Grading of the Writing scction

Compilation of examination results

Meeting of the Examination Council to
approve the results

Announcement of results and advising
students on their study pathways

Implementing Units

l-xamination Council
I'acihities Committee
Proctoring Committee

Lxamination Question

Committee

~Seeretariat Committee

Proctoring Committee

Grading Committee

Sccretariat Committee

Coordinating Units

Center for Language and I'T Competency Training
and Assessment; Department of Testing and
Quality Assurance; Department of Information
‘Technology Management; Department of Facilities
Management

Department of Information Technology
Management

Department of Testing and Quality Assurance;
Center for Language and I'T Competency Training
and Assessment

Sccretariat Committee

I:xamination Council

Center for Language and I'T

Competency Training and

Chairperson of the University Council, Board of Rectors (for reporting);

No. Time
g September 18,
2025
R Before
9 September 18,
12025
10 September 19-
- 21,2025
Before
11 October 00,
2025
12 .
Before
— October 13,
2025
13
o Before
14 October 20,
L L 2025
Recipients:
e Relevant units;

Archives: General Administration Office, Department of Testing and

Quality Assurance

Assessment

Department of Testing and Quality Assurance;

Center for Language and I'T Competency Training
- and Assessment -
Department of Testing and Quality Assurance;
Center for Language and I'T Competency Training
and Assessment

(
RECTO RU/L
(signed)

Nguyen Duc Trung




