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56:44 3 /TB-DHNH Tp. HA Ch{ Minh, nsdy 03 thdng 4 ndm 2024

TH6NGBAo
V/v rip dpng ch[ ky sd vd luu chuyiSn v6n bdn tr€n h9 th6ng EOffice

Cnn cr? K6 ho4ch s6 82/KH-DHNH ngity 0610212023 cria HiQu Trudng Truong D4i hgc
Ngdn hdng Thdnh ph6 Hd Chi Minh vA viQc triiSn khai H€ th6ng quAn l;i v6n bin di€u hdnh
<liQn tu VNPT e-Office.

Cin cri vdn b6n s,1 tOllOfWU ngdy 2310112024 vti viQc tri6n khai sri dqng trOn He
th6ng quin ly v[n bdn vd di6u hdnh tti€n tt Mr{PT e-Office.

Nhd trudng dA t6 chirc tflp hu6n huong d6n sri dpng tr6n hQ th5ng cho Ban Ldnh dao
trudng, Ldnh <lao c6p Phong, Khoa vd Vi6n chfc rlugc ph6n cAp srt dpng t4i c6c rlon vl. Thira
lenh HiQu tru&ng, Vdn phdng th6ng brio viQc thUc hiQn hQ th6ng qudn ly vin bAn vir didu
hdnh diQn tt vdi nhitng nQi dung sau:

l. Ap dpng chf k! s6 tao thu6n lgi cho vi€c trinh kj, xt ly v[n bAn luu hdnh nQi bg
trong nhii trudng vd trao <t6i th6ng tin, cdng t6c giira chc don vi, Khoa, Phdng ddi vdi c6c

lo4i vdn bdn sau:

o Th6ng b6o nQi bQ c6p Truong, cdp don vi (Khoa, Phdng, ViQn, Trung tdm)
. K6 hoach, chuong trinh c6ng t6c c6p Trudng, don vi
o Td trinh c6p Tru&ng, tlon vi xin / ki6n thdnh vi6n Ban Ldnh tt4o Truong
o Biio ciio <lfnh k! cta ciic don vl, b6o c6o dQt xu6t vd cdc v[n ban kh6c theo dd nghi

cta l6nh dqo vir c6c co quan b6n ngodi trudng.
. Cric Quy6t dinh nQi bQ cria Truong

2. ViQc th6ng tin, luu chuy6n vdn bin tlugc vfn hdnh tr6n hQ thiing E-Office ttr ngdy

10/412024. Trong thdi gian rt 1014/2024 din 3014/2024,th1tc hiQn song song qua E-Oftlce vd

Email.

3. Ban Ldnh il4o trudng, Ldnh ct4o c6c don vi, crin bQ, gi6ng vi€n c6 trach nhiQm ddng
nh{p, kii}m tra van b6n tr6n hQ th6ng E-Office de gi6i quy6t c6ng viQc kip thdi.

4. Phdng Qunn l! c6ng nghQ thdng tin c6 tr6ch nhiQm c6p tdi khoan vA phdn quydn hQ

th6ng E-Office cho c6n bQ, giing vi6n trong todn trudng; Chfu trrich nhiQm h5 tro ngudi
dtng, phdi hgp vdi don vi cung cAp dich vU (VNPT) kip thdi gi6i quyiit nhtng phat sinh
trong thdi gian hQ th6ng vfln hdnh.

D6 nghi c6c don vi tri6n khai thgc hiQn.)

DOcl6p-Tudo-H 4nh phric

Nai nhfin:
- Ch[ tlch HDT, DU;
- Ban Gi6m hi€u;
- Trudng cric tlon vi;
- Cric tlon vi (d6 t/h);

- Lru: VP, CNTT.
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