BO NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
------- Doc lap - Tw do - Hanh phuc

S6: 001/2025/TT-BNV Ha Néi, ngay 17 thédng 3 ndm 2025
THONG TU
BAN HANH NOI QUY VA QUY CHE TUYEN DUNG, NANG NGACH, XET THANG HANG CONG CHUC, VIEN
CHUC

Cén ctr Nghj dinh s6 25/2025/ND-CP ngay 21 thang 02 ndm 2025 cta Chinh pht quy dinh chirc ndng, nhiém vu,
quyén han va co céu t6 chirc ctia B6 Noi vu;

Céan ctr Nghi dinh s6 115/2020/ND-CP ngay 25 thang 9 ndm 2020 cta Chinh pht quy dinh vé tuyén dung, st dung
va quan ly vién chtrc;

Cén ctr Nghi dinh sé 85/2023/NP-CP ngay 07 thang 12 ndm 2023 cta Chinh phu stra déi, b6 sung mét sé diéu cua
Nghi dinh s6 115/2020/NB-CP ngay 25 thédng 9 ndm 2020 ctia Chinh pht quy dinh vé tuyén dung, st¥ dung va quan
ly vién chtrc;

Cén ctr Nghi dinh s6 138/2020/ND-CP ngay 27 thang 11 ndm 2020 cta Chinh pht quy dinh vé tuyén dung, st dung
va quan ly céng chirc;

Can ctr Nghi dinh s6 116/2024/NP-CP ngay 17 thang 9 ndm 2024 cta Chinh phi stra déi, bé sung mét sé diéu ctia
Nghi dinh sb 138/2020/NB-CP ngay 27 thédng 11 ndm 2020 ctia Chinh phti quy dinh vé tuyén dung, st¥ dung va quan
ly cbng churc;

Theo dé nghj cta Vu truéng Vu Céng chirc - Vién chirc;

B6 trirdng Bé N6i vu ban hanh Théng tw ban hanh Néi quy va Quy ché tuyén dung, ndng ngach, xét thdng hang céng
chtre, vién chtre.

Diéu 1. Ban hanh kém theo Théng tw nay N&i quy va Quy ché tuyén dung, nang ngach, xét thang hang cong chirc,
vién churc.

Diéu 2. Hiéu lwc thi hanh

1. Théng tw nay c6 hiéu lwc thi hanh ké tir ngay 01 thang 5 nam 2025.

2. Trwing hop co quan, t& chire, don vi c6 thAdm quyén td chire thi tuyén, xét tuyén cong chirc, vién chirc, thi nang
ngach céng chirc, xét thang hang chirc danh nghé nghiép vién chirc theo ké& hoach, d& an da dwoc cap cé thdm
quyén phé duyét theo Nghj dinh s6 115/2020/ND-CP ngay 25 thang 9 ndm 2020 ctia Chinh phd quy dinh vé tuyén
dung, st dung va quan ly vién chirc da dwoc stra dbi, bd sung mot sé didu theo Nghi dinh s6 85/2023/ND-CP ngay
07 thang 12 n&m 2023 clia Chinh phl hodc theo Nghi dinh s 138/2020/NB-CP ngay 27 thang 11 nam 2020 cta
Chinh pht quy dinh v& tuyén dung, st dung va quan ly céng chirc da duoc stra ddi, bd sung mot sé didu theo Nghi
dinh s6 116/2024/ND-CP ngay 17 thang 9 ndm 2024 cta Chinh phd trwéc ngay Thong tw nay cé hiéu lwc thi hanh thi
dwoc tiép tuc ap dung Quy ché td chirc thi tuyén, xét tuyén cong chirc, vién chirc, thi nang ngach cong chire, thi
hodc xét thang hang chirc danh nghé nghiép vién chirc; Noi quy thi tuyén, xét tuyén cong chirc, vién chirc, thi nang
ngach céng chirc, thi hodc xét thang hang chirc danh nghé nghiép vién chirc ban hanh kém theo Théng tw

s6 06/2020/TT-BNV ngay 02 thang 12 ndm 2020 clta B trwéng Bo Noi vu ban hanh Quy ché t6 chire thi tuyén, xét
tuyén cong chirc, vién chirc, thi nang ngach cong chirc, thi hodc xét thadng hang chirc danh nghé nghiép vién churc;
Noi quy thi tuyén, xét tuy&n cong chirc, vién chirc, thi nang ngach céng chire, thi hodc xét thing hang chirc danh
nghé& nghiép vién chirc trong thei han 06 thang ké tir ngay Théng tw ndy ¢é hiéu lwc thi hanh; sau thdi han nay néu
khéng hoan thanh thi thyc hién theo quy dinh tai Thong tw nay.

3. Bai bé Thong tw s6 06/2020/TT-BNV ngay 02 thang 12 ndm 2020 cla Bd trwdng Bo N6i vu ban hanh Théng tw
ban hanh Quy ché té chirc thi tuyén, xét tuyén céng chirc, vién chirc, thi nang ngach céng chire, thi hodc xét thang
hang chtrc danh nghé nghiép vién chirc; N&i quy thi tuyén, xét tuyén céng chirc, vién chire, thi nang ngach céng
chire, thi hodc xét thang hang chirc danh nghé nghiép vién chirc.

Diéu 3. Trach nhiém thi hanh

1. C4c Bd trwdng, Thi trwdng co quan ngang bd, Thi trudng co quan thudc Chinh phd, Cha tich Uy ban nhan dan
céc tinh, thanh phé tryc thudc Trung wong, cac co quan, td chirc, don vi va ca nhan ¢ lién quan chiju trach nhiém thi
hanh Théng tw nay.
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2. Trong qua trinh thwe hién néu cé vwéng méc, dé nghi phan anh vé B Néi vu dé duwoc hudng dan, gidi quyét./.

BQ TRUONG
Noi nhdn:
- Thu tudng, cac Pho Thu tudng Chinh phu;
- Céc B9, co quan ngang B9, co quan thudc Chinh phu;
- HBDND, UBND céc tinh, thanh phé truc thuoc TW,
- Vin phong Trung wong va cac Ban ciia Pang; . .
- Van Eh(‘)ni TénggBi thi; : th-‘m Th! Thanh Tra
- Vin phong Quéc hoi;
- Van phong Chu tich nudc;
- Hoi d@)ng Dan toc va cac Uy ban ctiia Qudc hoi;
- Toa 4n nhan dan tdi cao;
- Vién Kiém sat nhan dan i cao;
- Kiém toan nha nudc;
- Uy ban Trung wong Mt trdn T8 qudc Viét Nam;
- Co quan Trung wong cia cac doan thé;
- Cuc Kiém tra van ban QPPL, B6 Tu phap;
- Cong béo, Cdng thong tin dién tir Chinh phi;
- Céng thong tin dién tir B6 Noi vu;
- B Noi vu: BO truong, Th truong, cac don vi thude B;
- Luu: VT, CCVC.

NOI QUY
TUYEN DUNG CONG CHUC, VIEN CHUC, THI NANG NGACH CONG CHUC
(Kém theo Théng tw sé 001/2025/TT-BNV ngay 17 thédng 3 ndm 2025 ctia Bo trudng Bo Néi vu)
Diéu 1. Quy dinh déi v&i thi sinh

1. Phai c6 mat tai phong thi ding gi®’ quy dinh. Thi sinh dw thi d&n mudn sau thdi diém bat dau tinh gier [am bai thi,
phan thi, mén thi (sau day viét tat 1a bai thi) thi dwoc du thi trong cac trwérng hop sau:

a) Khéng qua 05 phut déi véi bai thi cé thoi gian thi téi da 30 phat hodc khdng qua 10 phuat dbi véi bai thi cé thdi gian
thi t&i da tlr 60 phut tré 1&n;

b) Xay ra sw kién b4t kha khang hodc tré ngai khach quan theo quy dinh clia phap luat Iam cho thi sinh khong thé cé
mat dung gi& hodc trong thdi gian quy dinh tai diém a khoan nay. Trwéng ban coi thi, Trwéng ban phéng van,
Trwéng ban kiém tra sat hach bao cao Cha tich Hoi ddng xem xét, quyét dinh viéc thi sinh dwoc dy thi dbi véi cac
trwong hop cu thé.

2. Trang phuc gon gang, van minh, lich sw.

3. Xuét trinh Thé can cwdc cong dan hodc Thé cén cudc hodc mot trong cac loai gidy to tuy than hop phap khac cé
anh va thong tin ca nhan.

4. Ngbi dung vi tri theo s bao danh hodc theo vi tri do Hai déng thi quy dinh.

5. Chi dwoc mang vao phong thi: thwéc k&, bat viét dé Iam bai thi; nwéc udng dwng trong binh chira trong subt
khong gan tem mac hay cé bét ky ky hiéu, ky tw nao; cac loai gidy t&, tai liéu theo yéu ciu cda tirng bai thi; mot sé
loai thubc ma thi sinh dy thi c6 bénh an phai mang theo.

Khéng dwgc mang vao phong thi dién thoai di ddng, may ghi am, may anh, may vi tinh, cac phwong tién ky thuat thu,
phat, truyén tin, phuong tién sao lwu di liéu, thiét bi chira dwng, truyén tai thdng tin khac, trir trwdng hop c6 quy
dinh khac.

6. Tuan tht hwéng dan cdia giam thi phong thi, thanh vién Ban phdng van, thanh vién Ban kiém tra sat hach va Hoi
ddng thi; néu co y kién hodc thdc méac phai héi cong khai véi giam thi phong thi, thanh vién Ban phéng van, thanh
vién Ban kiém tra sat hach; gitr trat tw va khéng dwoc hit thude hodc str dung chét kich thich, cac loai thirc &n, db
udng cé cdn trong phong thi, khu vie thi.



7. Khéng duwoc trao déi thong tin, gidy thi, gidy nhap véi ngudi khac trong thdi gian thi, khdng dwoe nhin bai 1am cla
thi sinh khac hodc cé b4t ky hanh déng gian 1an nao khac. Nghiém cAm moi hanh vi sao chép, truyén tai théng tin co
lién quan dén cau héi va dap an ra ngoai phong thi hodc nhan théng tin tir ngoai vao phong thi.

8. Bai lam trén gidy chi dwoc viét béing mét loai mwe c6 mau xanh hodc mau den. Chi st dung loai gidy thi dwoc phat
dé 1am bai thi; phai ghi day di cac muc quy dinh ddi v&i thi sinh trén gidy thi lam bai thi. Trlr phan ghi bat budc trén
trang phach, thi sinh khéng dwoc danh dau hodc 1am ky hiéu riéng lén bai lam, khéng dwoc ghi ho tén, chi ky, chirc
danh, ky hiéu, ky tw hodc cac dau hiéu khac I1&n bai lam. Trwdng hop can viét lai thi gach chéo hodc gach ngang
phan da viét trong bai lam (trlr trudng hop c6 quy dinh khac).

9. Thi sinh khéng dwoc ra ngoai phong thi déi véi bai thi co thdi gian thi ti da tir 60 phut tré xudng. Déi véi bai thi
trén gidy cé thoi gian trén 60 phut, thi sinh chi dwoc ra khdi phong thi sém nhét sau 2/3 thdi gian lam bai thi; truéng
hop thi sinh ndp bai thi phai ndép kém dé thi, gidy nhap truwéc khi ra khdi phong thi.

Trwong hop cép thiét phai ra khéi phong thi vi ly do ca nhan phai dwoc sw cho phép clia giam thi phong thi.

10. Thi sinh dirng 1am bai va ndp bai lam ngay khi giam thi, thanh vién Ban phdng van, thanh vién Ban kiém tra sat
hach tuyén b6 hét thdi gian lam bai thi; ky danh sach ndp bai lam ho&c danh sach két qua thi (d6i véi bai thi trén may
vi tinh). Déi véi bai thi trén gidy phai ghi rd tdng sb t& gidy thi d& nép; trwérng hop khéng lam dwoc bai, thi sinh ciing
phai nop lai gidy thi.

11. Trwdng hop t6 chirc thi trén may vi tinh:

a) Trwdng hop gap sw cd vé may thi trong qua trinh thi thi thi sinh bao ngay cho giam thj phong thi, k§ thuat vién may
vi tinh biét dé 1ap bién ban xac nhan sw cb; thi sinh dwoc lam lai bai thi ngay trong budi thi ho&c trong ngay thi dé.
Trwéng hop khong thé 1am lai bai thi ngay trong budi thi hodc trong ngay thi d6 thi dworc b tri cho Iam lai bai thi vao
ngay tiép theo do Chu tich Hoi ddng quyét dinh.

b) Nghiém c&m thi sinh c6 cac hanh vi lam anh hudéng t&i hé thdng may vi tinh phuc vu thi. Triedng hop vi pham thi
can clr vao dong co, tinh chat, mérc dd, hau qua, nguyén nhan vi pham, hoan canh cu thé dé xi ly bang cac hinh
thirc quy dinh tai Didu 2 Noi quy nay.

12. Thi sinh dw thi chi dwoc rdi phong thi khi da ndp bai va ky xac nhan vao danh sach ndp bai, danh sach két qua
thi.

Trwéng hop thi sinh du thi khdng ky xac nhan vao danh sach ndp bai, danh sach két qua thi trwdc khi ra khdi phong
thi thi diém bai thi dwoc xac dinh 13 0 (khéng) diém. Trudng hop giam thi, thanh vién Ban phdng van, thanh vién Ban
kiém tra sat hach phat hién thi sinh d thi ky thay thi sinh dw thi khac thi diém thi clia cac thi sinh nay duwoc xac dinh
14 0 (khéng) diém. Céc trworng hop nay déu phai lap bién ban.

13. Thi sinh dw thi cé quy&n bao v&i giam thj phong thi vé& hanh vi vi pham néi quy, quy ché cta ngudi dy thi (néu
c0).

Diéu 2. Xt ly vi pham déi véi thi sinh dw thi

1. Céc hinh thire xt ly vi pham dbi véi thi sinh vi pham néi quy, quy ché thi:
a) Khién trach.

b) Canh céo.

¢) Binh chi thi.

d) Hay két qua thi.

2. Ap dung hinh thirc khién trach déi véi thi sinh vi pham thuéc mét trong cac trweérng hop sau:

a) Khéng vao dung vi tri quy dinh sau khi da bj nhac nhé 14n dau;

b) Trao dbi v&i thi sinh khac va da bi nhac nhé 1an dau nhung khdng chdp hanh hodc van tai pham.
3. Ap dung hinh thirc cadnh cao dbi véi thi sinh vi pham thudc mét trong cac trwérng hop sau:

a) D4 bi xt ly b&ng hinh thirc khién trach theo quy dinh tai khoan 2 Diéu nay ma tai pham;

b) Trao dbi bai Iam hodc gidy nhap v&i thi sinh khac;



c¢) Cho thi sinh khac chép bai hodc chép bai clia thi sinh khac;

d) St dung tai liéu trai quy dinh; mang vao phong thi dién thoai di dong, may ghi am, may anh, may vi tinh va cac
phuwong tién ki thuat thu, phat truyén tin, phwong tién sao lwu di liéu, thiét bj chiva dung, truyén tai thong tin khac
(trtr trdng hop cd quy dinh khac).

4. Ap dung hinh thtrc dinh chi thi ddi véi thi sinh vi pham thudc mot trong cac trwdng hop sau:
a) D4 bj xt ly béng hinh thirc canh céo theo quy dinh tai khoan 3 Diéu nay ma tai pham;

b) St dung dién thoai di ddng, may ghi &m, may &nh, may vi tinh va cac phwong tién ky thuat thu, phat truyén tin,
phuwong tién sao lwu di¥ liéu, thiét bj chira dwng, truyén tai thong tin khac trong théi gian 1am bai (trir trudrng hop c6
quy dinh khac);

c) Gay méat an toan, trat tw lam anh hwéng dén phong thi.

Thi sinh bj dinh chi thi bai thi nao sé bi hdly két qua bai thi d6 va khdng dworc tiép tuc duw thi cac bai thi tiép theo (néu
co).

5. Ap dung hinh thirc hiy két qua thi déi véi thi sinh vi pham thudc mét trong céc trwdng hop sau:

a) Viét, vé nhirng ndi dung khong lién quan dén noi dung ctia bai thi vao to gidy thi cia minh ho&c cua thi sinh khéc.
b) C6 mot trong cac hanh vi: Banh tréao bai lam, lam hé bai cda thi sinh khac, dé thi sinh khac lam ho bai thi, thi ho.
c) Bi dinh chi thi theo quy dinh tai khoan 4 Diéu nay.

6. Trinh tw xt ly:

a) Giam thj phong thi, thanh vién Ban phéng van, thanh vién Ban kiém tra sat hach lap bién ban vé hanh vi vi pham
clia thi sinh tai phong thi. Ngudi 1ap bién ban va thi sinh vi pham cung phai ky vao bién ban. Bién ban dwoc cong bb
cbng khai tai phong thi.

Trwdng hop thi sinh vi pham khdng ky bién ban vi pham thi ngudi 1ap bién ban méi hai thi sinh ngdi gan nhét thi sinh
¢6 hanh vi vi pham cung ky xac nhan sy viéc. Trwdng hop cd mét trong hai thi sinh hodc ca hai thi sinh dwgc moi ky
xac nhan su viéc khéng ky bién ban thi van 1ap bién ban va céng bd cbng khai tai phong thi.

b) Di v&i hinh thirc khién trach, canh céo:

Nguwdi 1ap bién ban céng bd cong khai tai phong thi: bao cao Trwéng ban coi thi hodc Trudng ban phdng van hodc
Trwéng ban kiém tra sat hach dé bao cao Cha tich Hai ddng.

c) B6i v&i hinh thire dinh chi thi:

Nguwdi 1ap bién ban tién hanh lap bién ban tai phong thi, bdo cdo ngay Trwéng ban coi thi hodc Trwéng ban phéng
van hodc Trwéng ban kiém tra sat hach dé kip thoi bao cdo Cha tich Hoi ddng xem xét, quyét dinh dinh chi thi ngay
trong thoi gian [am bai thi déi véi thi sinh vi pham;

Dai dién Hoi ddng hodc Trwdng ban coi thi, Trwdng ban phdng van, Trwdng ban kiém tra sat hach cong bd cong khai
tai phong thi.

d) Béi v&i hinh thire hay két qua thi:

Chu tich Hoi ddng thi bdo cdo ngudi dirng dau co quan, don vi cé thAm quyén td chirc tuyén dung céng chirc, vién
chtre, thi nang ngach céng chirc trwéc khi quyét dinh hay bé két qua thi cta thi sinh.

7. Céc quy dinh lién quan dén x& ly thi sinh vi pham:

a) Két qua bai thi:

Thi sinh bj khién trach trong bai thi ndo sé bi trir 25% tdng sb cau tra 16i ding hodc 25% tdng s6 diém dat dwoc cla
bai thi d6.

Thi sinh bj canh cao trong bai thi nao sé bj trir 50% tdng s cau tra I&i ding hodc 50% téng sb didm dat dwoc cla bai
thi do.



Khi tdng hop két qua, cin ct bién ban xt ly vi pham do giam thi phong thi [ap va bao céo cla Trwédng ban coi thi,
Trwdng ban phdng van, Trwdng ban kiém tra sat hach, Cha tich Hoi ddng xem xét, quyét dinh viéc trir sb cau tra |oi
dting hodc trir s6 diém.

b) Trwéng hop thi sinh gy mat an toan, trat tw 1am &nh hwéng dén phong thi thi ngoai viéc bi dinh chi, hay két qua
thi, tuy theo tinh chat, mirc d6 con bj x& ly theo quy dinh cGa phap luat v& xt ly vi pham hanh chinh hodc phap luat
hinh sw.

c) Thi sinh dy thi la can bé, cong chirc, vién chirc néu bi dinh chi thi hodc bi hy hét qua thi, ngudi dirng dau co
quan, don vi cé thdm quyén quan ly xem xét, xt ly theo quy dinh clia phap luat v& can bd, céng chirc, vién chirc.

Diéu 3. Quy dinh déi v&i giam thj phong thi, giam thi hanh lang, k¥ thuat vién may vi tinh, thanh vién Ban
phéng van, thanh vién Ban kiém tra sat hach

1. Phai cé mat tai dia di&m thi diing gi& quy dinh. Trang phuc lich su.
2. Thye hién dung chre trach, nhiém vu duoc giao theo ndi quy, quy ché cua ky thi.

3. Gir trat tw, khong dwoc lam viéc riéng; khdng hut thudc; khéng st dung cac loai db udng cé cdn hodc cac chét
kich thich; khong str dung dién thoai di ddng, may ghi &m, may anh, may vi tinh, cac phwong tién ky thuat thu, phat
truyén tin, phwong tién sao lwu di liéu, thiét bi chira dwng, truyén tai théng tin khac trong phong thi, tri triérng hop
k¥ thuat vién dwoc str dung may vi tinh va céc thiét bi co lién quan dbi véi bai thi trén may vi tinh va trudng hop
phdng van, van dap cé st dung thiét bi ghi am, ghi hinh do Héi ddng cung cép.

4. Khoéng dwoc trao ddi riéng vai bat ky thi sinh nao trong thoi gian thi.

Piéu 4. Xtr ly vi pham dbi v&i can bo, cong chirc, vién chirc tham gia tb chic thi va ca nhan lién quan khac vi
pham ndi quy, quy ché

1. Ngwoi tham gia t chire ky tuy&n dung cong chire, vién chire, thi nAng ngach cdng chirc 1a can bd, cdng chire,
vién chirc c6 hanh vi vi pham néi quy, quy ché ngoai viéc bi dinh chi lam cong tac phuc vu ky tuyén dung céng chirc,
vién chtrc, thi nang ngach céng chirc con bi xem xét xi ly theo quy dinh ctia phap luat vé can bo, cong chirc, vién
chure.

2. Can b, cong chire, vién chirc cé cac hanh vi, nhw: Thi ho; chuyén cau héi va dap an ra ngoai; dwa |oi giai vao cho
thi sinh; dwa théng tin sai léch gay anh hwéng x4u dén ky thi; gay rdi lam mat trat tw tai khu vie thi thi bi xr ly theo
quy dinh cla phap luat v& can bd, céng chirc, vién chirc.

3. Ngwoi tham gia t6 chire ky tuyén dung céng chirc, vién chirc, thi nang ngach cong chirc va nhitng ngudi cé lién
quan khac ma khéng phai la can bo, cdng chirc, vién chirc ndu cé hanh vi vi pham ndi quy, quy ché thi tuy theo tinh
chét, mirc d6, cap cé thdm quyén xem xét, xt ly theo quy dinh ctia phap luat.

4. Nguwoi tham gia td chire ky tuyén dung cong chire, vién chire, thi nang ngach céng chirc va nhirng ngwdi cé lién
quan khac vi pham néi quy, quy ché thi nguéi dirng dau co quan, don vi cé thdm quyén quan ly khéng bé tri dam
nhiém nhirng céng viéc cé lién quan dén cdng tac tb chirc ky tuyén dung cong chirc, vién chirc, thi nang ngach céng
chtrc theo quy dinh vé& xr Iy hanh vi tham nhiing, tiéu cwc trong cong tac can bo, hoat ddng thanh tra va cac quy dinh
khac ctua Bang, ctia phap luat./.

QUY CHE
TUYEN DUNG CONG CHUC, VIEN CHUC, THI NANG NGACH CONG CHUC, XET THANG HANG CHU'C DANH
NGHE NGHIEP VIEN CHUC
(Kém theo Théng tw sé 001/2025/TT-BNV ngay 17 thang 3 ndm 2025 cta B6 truséng Bo Noi vu)
Chuwong |
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé& cac nguyén tac, trinh tw, tha tuc t6 chirc tuyén dung cong chirc, vién chirc, thi nang ngach
cong chirc, xét thang hang chirc danh nghé nghiép vién chirc.

Piéu 2. Béi twong ap dung



Quy ché nay duoc ap dung déi v&i ngwdi tham gia tuyén dung cong chirc, vién chire, thi nang ngach cong chirc, xét
thang hang chirc danh nghé nghiép vién chirc.

Nguwdi dirng dau co quan cé thdm quyén tuyén dung cdng chirc, vién chirc quyét dinh 4p dung quy dinh tai Quy ché
nay dé t& chirc sat hach khi tiép nhan vao céng chirc, vién chirc.

Diéu 3. Giai thich tir ngir
Trong Quy ché nay, cac tr ngir dwéi day dwoc hidu nhw sau:

1. Bai thi 14 tlr dung chung cho phan thi, bai thi, mén thi twong (rng v&i yéu ciu cla vi tri viéc lam dw tuy&n cong
chtrc, vién chirc hodc yéu cau vé tiéu chudn chuyén mén nghiép vu cia ngach cong chire thi nang ngach.

Bai thi thwc hién trén may vi tinh dwoc goi chung la bai thi trén may vi tinh; bai thi thwe hién trén gidy dwoc goi chung
14 bai thi trén gidy. Bai thi d6i v&i thi phéng van, van dap, thwc hanh, bao vé dé an dwoc goi chung theo thir tw twong
rng | bai thi phdng van, bai thi van dap, bai thi thwc hanh, bai thi bdo vé dé an.

2. Bai lam la ndi dung thi sinh trinh bay theo yéu cau cla dé thi theo quy dinh.

3. Dé thi la tap hop cac cau hai cla tirng bai thi, bdo dam tdng sé diém cac cau hai trong dé thi bang thang diém
theo quy dinh.

Dé thi dbi véi bai thi trén may vi tinh |a tap hop cac cau hdi thi va cac phwong an tra I&i twong (rng cla tirng cau hdi
thi do phan mém thi tao ra trén co sé& dir liéu cau hdi do Ban dé thi hodc co quan, td chirc, don vi hop ddng lam d&
thi cung cép va céng tac nghiép vu ctia Ban coi thi (k§ thuat vién may vi tinh phu trach may cha).

4. Gidy thi1a gidy dé thi sinh lam bai thi trén gidy, dwoc in sdn theo mau thdng nhét theo quy dinh di véi tivng ky thi
hoac bai thi.

5. B6 phan phuc vu ky thi hodc ky xét bao gdm ngudi don tiép, y té, dién lwc, an ninh trat tw va bao vé tai cac dia
diém thi va khu vwc lam viéc ctia Hoi ddng.

6. Di¥ lidu céu héi va dép an la div liéu dién i tap hop ndi dung clia cau hoi va dap an dé lam dé thi va cham bai thi
trén may vi tinh. D liéu cau hdi bao gébm cau héi va nhiéu phwong an tra 16i twong ting cla tirng cau hdi dé thi sinh
Iwa chon khi lam bai thi; di¥ liéu dap an thé hién mot phwong an tra I&i ding cho mdi cau hdi.

7. Di¥ liéu té chure thi 1a di liéu dién tl tap hop théng tin vé thi sinh, két qua thi dwo'c nhap vao hodc trich xuét tiy cac
phan mém dwoc s dung trong ky thi.

8. Tui hodc phong bi (sau day viét tat Ia ti) duwng @ thi, cau héi thi, hwéng dan chdm diém, dap an dé giao, nhan,
van chuyén phai duoc 1am béng gidy co du do bén, kin, tdi va dwoc dan chat, khdng bong mép, dwoc niém phong.

9. Ph&n mém thi trén may vi tinh |a phan mém dwoc thiét ké, nghiém thu, cé ban quyén, dwoc st dung dé té chirc thi
trén may vi tinh. Phan mém thi bao dam phu hop véi ndi dung, cAu tric dé thi; bado dam viéc quan ly, lwu triv an toan
cac dir liéu vé thi sinh, cau héi va dap an va co chirc néng tw dong dé: tinh théi gian 1am bai thi cia thi sinh; dirng
bai lam cla thi sinh, thu bai Iam khi hét thdi gian 1am bai; chdm thi va hién thj thong bao két qua lam bai thi cla thi
sinh tai giao dién tai khodn thi ctia thi sinh ngay sau khi thu bai 1am; trich xuét di liéu két qua thi; chuyén toan bo di
liéu ctia phong thi v& may chi; khéng lwu di liéu két qua bai thi cdia thi sinh tai may thi, may tram.

10. May thi 1a may vi tinh do Hoi ddng bé tri tai diém thi & thi sinh st dung 1am bai thi, ndp bai thi trén may vi tinh.

11. May tram |a may vi tinh dé& k¥ thuat vién may vi tinh tai phong thi st dung dé& quan ly viéc lam bai thi trén may vi
tinh, trich xuét va in két qua thi cta thi sinh trong phong thi.

12. M4y chd 13 hé théng théng tin cé cai d&t phdn mém thi d& thwe hién cac quy trinh va nghiép vu cta ky thi.

13. Swcb la nhirng sw viéc xay ra trong qua trinh t& chire thi lam cho qua trinh thi bi gian doan hoac khoéng thwc hién
duwoc.

14. Tinh hubng bat thudong 1a nhirng tinh hudng dan dén gian doan kéo dai thdi gian lam bai cua thi sinh hodc phai
dirng hoat ddng clia phong thi hodc dia diém thi.

15. Ha tang ky thuét cta khu vure thi bao gdm cac phong thi, phong dat may cha, phong d&t may thi, phong hodc
khéng gian nghiép vu khac va khu vic lién k& xung quanh dd bdo dam tinh doc 1ap cla dia diém thi ciing véi cac hé



thdng mang ndi bd, dwdng dién lwsi, dwong nwédc, hé thdng phong chay chiva chay, hé théng bao vé, bao dam an
toan, an ninh.

16. Ha tang ky thuét cta ky thi bao gdm ha tang k¥ thuat ctia khu vuc thi va ha tang ky thuat cia khu diéu hanh ky thi
va céac khu thuc hién nghiép vu ctia Hoi ddng. Ha tang ky thuat ctia khu didu hanh ky thi bao gdm hé thdng mang noi
bd, internet, cac thiét bi dwoc stv dung dé& quan ly, didu hanh ky thi va thuc hién nghiép vu ctia Hoi déng.

Diéu 4. Hoi dong

1. Ho6i ddng tuyén dung cong chirc, vién chirc (thi tuyén, xét tuyén); Hoi ddng thi nang ngach céng chirc; Hoi déng
xét thdng hang chirc danh nghé nghiép vién chirc (sau day goi chung 1a Hoi ddng) do ngwéi dirng dau co quan, don
vi c6 thAm quyén tuyén dung céng chirc, vién chirc hodc td chirc thi nang ngach cong chirc hodc td chire xét thing
hang chic danh nghé nghiép vién chirc quyét dinh thanh Iap. Hoi ddng hoat dong trong 01 ky thi hodc xét twong (rng
va tu giai thé sau khi hoan thanh nhiém vu.

2. Hoi ddng tuyén dung cong chirc (thi tuy&n, xét tuyén) thwc hién nhiém vu, quyén han quy dinh tai khoan 2 Diéu 7
Nghi dinh s 138/2020/ND-CP ngay 27 thang 11 nam 2020 cta Chinh pht quy dinh v& tuyén dung, st dung va quan
ly céng chirc (sau day viét tat Ia Nghi dinh sb 138/2020/ND-CP) d3 dwoc stra dbi tai khoan 3 Diéu 1 Nghi dinh sb
116/2024/ND-CP ngay 17 thang 9 nam 2024 ctia Chinh pha (sau day viét tat la Nghi dinh sb 116/2024/ND-CP).

3. Hoi ddng tuyén dung vién chirc (thi tuyén, xét tuyén) thuc hién nhiém vu, quyén han quy dinh tai khoan 3 Diéu 8
Nghi dinh s 115/2020/ND-CP ngay 25 thang 9 ndm 2020 clGa Chinh phu vé tuy&n dung, st dung va quan Iy vién
chirc (sau day viét tit 1a Nghi dinh s 115/2020/ND-CP) da dwoc stra ddi, bd sung tai khoan 3 Diéu 1 Nghi dinh sb
85/2023/ND-CP ngay 07 thang 12 ndm 2023 ctia Chinh pha (sau day viét tat [a Nghi dinh s6 85/2023/ND-CP).

4. Hoi ddng thi nang ngach céng chirc thye hién nhiém vu, quyén han quy dinh tai khodn 2 Diéu 35 Nghj dinh sé
138/2020/ND-CP.

5. Hoi ddng xét thang hang chirc danh nghé nghiép vién chirc thwe hién nhiém vu, quyén han quy dinh tai khoan 2
Diéu 38 Nghi dinh sb 115/2020/ND-CP da dwoc stra dbi tai khoan 38 Piéu 1 Nghi dinh s 85/2023/ND-CP.

6. Hoi ddng dwoc st dung con d4u, tai khoan ctia co quan, don vi cé thdm quyén thanh Iap hodc clia co quan tham
muwu trye tiép trong cac hoat ddng ctia Hoi ddng, do ngudi dirng diu co quan, don vi c6 thdm quyén thanh 1ap Hoi
ddng quyét dinh.

7. Hoi ddng quyét dinh cu thé cong tac td chirc thi, xét; trach nhiém ctia cac bo phan gitp viéc Hoi ddng, Thw ky Hoi
ddng phu hop véi quy dinh tai Quy ché nay va quy dinh cla phap luat c6 lién quan.

8. Hoi ddng quyét dinh viéc ky hop ddng véi cac tb chire, don vi dap (ng tiéu chuén, didu kién theo quy dinh cla
phap luat dé cung cAp ha tang k¥ thuat, thwc hién cac nghiép vu k¥ thuat; cung cip dé thi, t chirc cham thi dé& phuc
vu ky thi, ky xét sau khi bao cao co quan cé thdm quyén.

9. Chu tich Hai ddng phan céng nhiém vu cu thé cho tirng thanh vién cla Hoi ddng; chi dao té chivc thuc hién cac
nhiém vu cta Hoi déng bado ddm dung ndi quy, quy ché theo quy dinh; chju trach nhiém trwéc phap luat, trwedc ngudi
dirng dau co quan, don vi cé thdm quyén vé cac hoat dong ctia Hoi ddng; dwoc Gy quyén cho Phé Chu tich Hoi ddng
thwe hién cac quyén han ctia Chu tich H6i ddng theo quy dinh.

Diéu 5. B6 phan gilp viéc cua Hoi ddong
1. C&n cv vao hinh thirc thi trong tuyén dung céng chtrc, vién chirc, thi nang ngach cong chirc, xét thang hang chirc

danh nghé nghiép vién chirc va yéu cau cong viéc, Hoi ddng quyét dinh viéc thanh Iap bd phan gitip viéc phu hop
trong sé cac bd phan sau:

a) Ban kiém tra Phiéu dang ky dw tuyén: kiém tra didu kién, tiéu chudn cia ngudi déng ky du tuyén cong chirc, vién
chure.

b) Ban dé thi: xay dung di liéu cau hdi va dap an déi véi bai thi trén may vi tinh; xay dung dé thi va dap an, hwéng
dan cham diém, phiéu chadm diém bai thi trén gidy; xay dwng dé thi va dap an mau, hwéng dan cham diém, phiéu
cham diém phéng van, van dap, thuc hanh.

c) Ban phéng van: t& chirc thi va cham diém déi véi bai thi phdng van.

d) Ban kiém tra sat hach: td chirc thi va chdm diém dbi véi bai thi van dap, thwe hanh.



d) Be}n coi thi: t& chirc c'c“>ng tac coi thi va cac nhiém vu lién quan dén viéc thwe hién néi quy, quy ché thi tai khu virc
thi doi voi bai thi trén giay va bai thi trén may vi tinh.

) Ban phach: tb chirc cdng tac danh sb phach, roc phach cac bai lam cla thi sinh déi v&i bai thi trén gidy.

g) Ban cham thi: t& chlrc cong tac chdm thi bai thi trén gidy, chdm thi bdo vé d& an.

h) Ban cham phuc khao (néu co): t& chirc cong tac chdm phuc khao bai thi trén gidy.

i) Ban thdm dinh hd so' (néu can thiét): td chirc thdm dinh hd so dw xét thing hang chivc danh nghé& nghiép vién
chtre.

Hoi ddng quyét dinh sb lwgng thanh vién tham gia cac bd phan phu hop véi sé lwong thi sinh tham dw ky thi; quyét
dinh cu thé chirc néng, nhiém vu, quy&n han cac bd phan trén nguyén tic khéng triing 18p, khéng chdng chéo nhiém
vy, bdo dadm thwc hién day da cac hoat déng clia Hoi déng va dap trng yéu cau cua ky thi.

2. Trwdng hop can thiét, Cha tich Hoi ddng thanh 1ap va quyét dinh cu thé sé lwong thanh vién, chirc ndng, nhiém vu
clia cac bo phan sau:

a) T6 thw ky gitip viéc: thue hién cac nhiém vu ctia Uy vién kiém Thw ky Hoi ddng va cac nhiém vu khac do Cha tich
Hoi déng phan cong.

b) T4 in sao: t& chirc tao ban sao cac tai liéu phuc vu ky thi (dé thi, dap an, hwéng dan, phiéu cham diém va céc tai
liéu khac theo yéu cau cltia Hoi ddng, Cha tich Hai déng).

c) Bo phan phuc vu ky thi hodc ky xét.

3. Thanh vién cac b6 phan giup viéc Hoi déng:

a) Co cAu thanh vién cla bd phan giup viéc bao gdbm: Trwdng bd phan, cap phé ctia Trwdng bd phan (néu can thiét),
cac thanh vién trong dé c6 01 thanh vién kiém Thw ky bd phan.

b) Nguoi dwoc clr tham gia cac bo phan gitp viéc Hoi ddng 1a cong chire, vién chirc, ngwdi lao déng clia co quan,
don vi cé thAm quyén tb chire ky thi, ky xét hodc clia co’ quan, don vi khac do Cha tich Hoi ddng quyét dinh; ¢ trinh
do chuyén mon, kinh nghiém cong tac trong nganh, linh virc phu hop vé&i chire ndng, nhiém vu cla tirng bd phan va
ndi dung, tinh chét cta ky thi hodc ky xét.

c) Mot ngudi c6 thé [a thanh vién tham gia nhiéu bd phan (khdng ap dung déi véi Trwdng bd phan, cip phé cua
Trwéng bd phan) trén nguyén tdc bao dam tinh ddc Iap clia cac bd phan, sy khach quan, minh bach cua ky thi, ky
xét, khong ddng théi thuwe hién nhiém vu ctia cac bd phan khac nhau trong cung théi diém hodc trong cac cong viéc
c6 tinh chét ndi tiép nhau theo trinh tw hodc trong céac céng viéc cé yéu ciu vé& bao mat théng tin, tai liéu, hd so theo
chtrc néng, nhiém vy cla tirng bd phan.

4. Nhiém vu, quyén han clia cac bd phan gidp viéc Hoi ddng:

a) Trwdng bd phan chiu trach nhiém trwdc phap luat, trwdc Cha tich Hoi ddng vé viéc td chirc thwe hién nhiém vu
theo chirc nang, nhiém vu, quyén han clia bo phan.

b) CAp pho clia Trwdng bd phan, thanh vién tham gia bd phan thwc hién nhiém vu theo sw phan céng cla Trudng b
phan; chiu trach nhiém trwéc phap luat, trwéc Trwdng bo phan vé nhiém vu dwoc phan cong.

c) Phéi hop vé&i cac bd phan, td chirc, don vi, ca nhan c6 lién quan dé& bao dam hoan thanh tt nhiém vu.

d) Quan ly, bdo quan, bao mat thong tin, tai liéu, hd so bdo dam an toan theo chirc nang, nhiém vu clia bo phan va
nhiém vu dwoc phan céng.

d) Khi giao, nhan tai liéu, hd so cua ky thi, ky xét dé thwe hién nhiém vu theo chirc nang, nhiém vu dwoc giao, phai
lap bién ban ban giao, c6 chi ky xac nhan ctia bén giao, bén nhan, dai dién cac bé phan theo Quy ché ctia Hoi ddng
(néu dwgc moi tham gia).

e) Thuwc hién cac nhiém vu khac do Hoi déng, Cha tich Hoi déng phén céng.

Chu’o’_ng I i . . i . i . R
TO CHUC TUYEN DUNG CONG CHUC, VIEN CHUC, THI NANG NGACH CONG

CHUC



Muc 1. CONG TAC TO CHU’C CHUNG
Piéu 6. Cong tac chuan bj

1. H6i di‘)ng ¢6 trach nhiém théng bao danh sach va triéu tap thi sinh du diéu kién, tieu chuan dy thi va théng tin lién
quan dén viéc tb chirc tuyén dung céng chirc, vién chire, thi nang ngach cong chirc theo quy dinh clia phap luat vé
tuy&n dung, quan ly va s dung cong chirc, vién chirc.

2. Trwdc ngay khai mac it nhat 01 ngay lam viéc, Hoi ddng cé trach nhiém hoan thanh céc céng viéc sau:

a) Niém yét danh sach thi sinh theo sb b&o danh, phong thi, so d6 vi tri cac phong thi, ndi quy, hinh thire, thoi gian
thi d6i vai tirng bai thi tai dia diém thi.

b) Danh sach goi vao phong thi gdm téi thiéu cac théng tin nhw sau: ho va tén, ngay sinh, mé dinh danh ca nhan, co
quan, don vi cong tac (d6i v&i thi nang ngach cong chirc) va sb bao danh. M6i thi sinh cé mét sb bao danh duy nhét.
S6 bao danh cla thi sinh gdm cac chir s6, chir cai (néu cé) dwoc sap xép theo thi tw ting dan, lién tuc; bao dam
khoéng co thi sinh trung sb bao danh.

c) D& thi, di¥ lidu cau hoi va dap an, hwéng dan chdm diém, phiéu chdm diém, cac biéu mau bién ban, danh sach, tai
liéu phuc vu cho ky thi.

d) Thé cta thanh vién Hoi ddng, Ban giam sat, cac bd phan gidp viéc ctia Hoi ddng, bd phan phuc vu ky thi.
d) Co s& vat chat dé tb chivc thi trén may vi tinh, phdng van, van dap, thwc hanh va van phong phdm phuc vu ky thi.
Diéu 7. Ha tang ky thuat cta ky thi

1. Ha tang k¥ thuat cta ky thi c6 hé théng phdn mém dwoc siv dung, danh muc céac loai thiét bi chinh va chuyén biét
dwoc khai thac kém tiéu chuén k§ thuat chi yéu ctia méi loai thiét bi va cac yéu ciu k¥ thuat dbi véi ngudi dung cudi
trong qua trinh van hanh va khai thac ha tang ky thuat.

2. Céac thiét bj phuc vu ky thi, qua trinh [am bai thi cla thi sinh phai dwoc kiém tra, bdo ddm hoat dong tét, dwoc bd tri
phu hgp, tao sy thuan lgi cho thi sinh.

3. Phong thi:

a) Phong thi dwoc danh sb theo thir tw tdng dan.

b) Trwéc clra phong thi phai niém yét danh sach thi sinh trong phong thi.
Diéu 8. Xay dwng dé thi, cau héi va dap an

1. Khu vue lam dé thi va cac yéu cau bao mat:

a) D& thi, cau haéi thi, hwéng dan chdm diém, dap an dé phuc vu riéng cho ky tuyén dung céng chirc, vién chir, thi
nang ngach céng chirc chwa str dung thudc bi mat nha nwéc d6 Mat va dwoe gidi Mat ngay sau khi két thuc bai thi;
hwéng dan cham diém, dap an dwoc gidi Mat sau khi két thuc viéc cham thi.

b) Viéc xay dwng dé thi, cau hdi thi, hwéng dan chdm diém, dap an phai dwoc thwe hién tai dia diém an toan, duwoc
bao vé&, co day du phuwong tién bao quan, phong chay, chivra chay, bdo dam khéng tiép nhan va truyén théng tin, di
liéu dién tt gitra trong va ngoai khu virc 1am dé thi.

c) Céc thanh vién tham gia lam dé thi, cau héi thi, hwéng dan chdm diém, dap &n cla bai thi ndo déu phai céach ly véi
bén ngoai tlr thoi diém tap trung lam dé thi cho dén khi két thuc bai thi d6. Trwong hop can thiét va duwoc sw ddng y
bang v&n ban cla Trudng ban dé thi thi cac thanh vién dwoc phép ra ngoai hodc lién hé véi bén ngoai bing dién
thoai cd dinh hoac di doéng; khi néi chuyén phai bat loa ngoai, cé ghi am va dwéi sy giam sat hodc chirng kién cua
thanh vién Ban giam sat va cla dai dién co quan cong an (néu dwoc moi tham gia).

d) Toan bd qua trinh giao, nhan, van chuyén dé thi, cau héi thi, hwéng dan cham diém, dap an phai dwoc giam sat
b&i thanh vién Ban giam sat va cua dai dién co quan céng an (néu duwgc méi tham gia); céc tui dwng dé thi, cau hdi
thi, hwéng dan cham thi, dap an phai dwoc bao quan, bao dam an toan, bao mat trong qua trinh giao, nhan, van
chuyén.

d) Thiét bj tai noi lam dé thi (ké ca thiét bi bj hédng hay khéng dung dén), chi dwoc dwa ra ngoai khu v cach ly sau
khi két thac bai thi cudi cung.



2. Yéu ciu chung ddi vai dé thi, cau hai thi, dap an va hwéng dan cham diém:
a) Bao dam chinh xac, khoa hoc;

b) L&i vén, cau chiv phéi rd rang, mach lac, ding van pham, ding chinh ta. Tuyét déi khéng s dung nhiing ti ngiy
gay hiéu nham hoac co thé hiéu theo nhidu nghta. Trong trwéng hop bat budc phai dung tir da nghia thi phai giai
thich theo nghia dwgc st dung trong cau hdi;

c) Bé thi, cau héi thi dwoc xay dwng phai theo danh muc tai liéu, cdu tric dé thi da dwoc cap c6 thdm quyén phé
duyét va phai bao quat dwoc co ban ndi dung yéu cau ciia vi tri viéc 1am dw tuyén hodc yéu cau vé tiéu chuén
nghiép vu chuyén mon clia ngach cdng chtrc thi nang ngach;

d) Cau hai thi phai danh gia dwoc kién thire ly thuyét; ndng lwe v& tw duy, logic; kha ndng van dung, lién hé thuc tién;
két hop gilra ly thuyét véi kiém tra tw duy, suy luan, tdng hop, phan tich, x& ly tinh huéng; danh gia, phan loai dwoc
thi sinh;

d) D& thi phai ghi ré diém tbi da cla bai thi, s6 diém ctia mdi cau hai thi.
Piéu 9. Té chirc khai mac
1. L& khai mac ky thi dwoc td chirc trwdc khi bat dau ky tuyén dung cong chire, vién chire, thi nang ngach céng chire.

2. Trinh tw t6 chirc I& khai mac nhw sau: Chao c&; tuyén bd ly do; giéi thiéu dai biéu, dai dién co quan quan ly; cong
bb Quyét dinh thanh lap Hoi ddng; cac quyét dinh khac (Quyét dinh thanh Iap Ban giam sat; Quyét dinh thanh lap
Ban coi thi, Ban phdng van, Ban kiém tra sat hach) phai dwoc niém yét truwéc dia diém td chirc 1& khai mac; Cha tich
Hoi dbng tuyén bd khai mac; phat biéu ctia dai dién co quan quan ly (néu cé); Thu ky Hoi ddng phd bién ké hoach t6
chtre, ndi quy.

Muc 2. TO CHIPC THI TREN MAY VI TiNH
Diéu 10. Chuén bij cho bai thi trén may vi tinh

1. May chi dwoc bé tri & dia diém an toan, dwoc bdo vé, co day di phwong tién bao quan, phong chay, chira chay,
bao dam khoéng tiép nhan va truyén théng tin, di liéu dién tl gitra trong va ngoai khu vire dit may cha trir di liéu
cau hdi va dap an dwoc truyén dén cac may tram, may thi.

2. Ha tang k¥ thuat ctia khu v thi khong duoc két ndi véi bén ngoai qua mang internet trlr dwérng truyén dy phong
cho phong may chi dé xt ly cac tinh hudng bt thwérng vé ky thuat trong thoi gian thi. Puweng truyén dw phong chi
két ndi dén phong may cha cla dia diém thi. Trwdc khi bat dau bai thi, dwdng truyén dw phong phai dwoc niém
phong v&i sy xac nhan clia Trwdng ban coi thi, ky thuat vién may vi tinh va thanh vién Ban giam sat. Trong thdi gian
Iam bai thi, chi khi c6 chi dao cia Cha tich Hoi ddng thi Trwdng ban coi thi méi dwgc mé niém phong dwéng truyén
dw phong dé ky thuat vién may vi tinh tac nghiép. Két thiic cong viéc, Trwdng ban coi thi cho niém phong lai dwéng
truyén véi sw xac nhan cla thanh vién Ban giam sat.

3. Phong thi trén may vi tinh:

a) May thi trong phong thi dwgc bé tri bdo ddm méi thi sinh s& dung mét may vi tinh dé trwe tiép lam bai thi. S6
lwong thi sinh trong mdi phong thi phi hop véi didu kién co sé ha tng thuc té.

b) M&i thi sinh ngdi cach nhau tbi thiéu 01 mét theo phuong ngang; trwdng hop khong dap tng thi mdi may thi phai
¢6 vach ngan hodc man che téi thiéu & phia sau, bén trai va bén phai man hinh may thi, bdo ddm khéng han ché
hoat déng lam bai thi cta thi sinh va sw quan sat clia gidm thi coi thi.

4. Cau haéi va dap an thi trén may vi tinh:

a) Cau héi va dap an thi trén may vi tinh phai phu hop véi yéu ciu thiét ké ctia phan mém thi trén may vi tinh, dwoc
bién soan duéi dang cau héi trdc nghiém dang/sai, cau hdi trdc nghiém cé nhidu sw lwa chon va cau héi trdc nghiém
dién khuyét; sb lwong cau hdi thi dwoc xay dwng téi thiéu gép 03 1&n so véi tdng s cau héi trong dé thi theo quy dinh
cta tirng bai thi. Cha tich Hoi ddng va Trwdng ban dé thi chiu trach nhiém trwéc phap luat trong trwdng hop xay
dwng khong da sb lwong cau héi va dap an thi.

Cau hai trac nghiém ding/sai c6 02 phwong an Iya chon la A va B. Cau héi trac nghiém c6 nhiéu sw Iwa chon cé 04
phwong an Iya chon dwgc quy dinh trwdc ndi dung tra I1&i cau hédi la A, B, C va D. Cau hai trac nghiém dién khuyét
c6 khoang tréng dé dién tir, cum tir chinh xac.



b) Bap an ctia cac cau hai thi trinh bay phai mach lac, chi tiét, ngén gon va d& hiéu, phu hop véi yéu ciu kiém tra,
danh gia clia cau hoi.

¢) Trwdng ban dé thi t6 chirc thdm dinh tirng cau héi va dap an thi; thanh vién Ban dé thi thdm dinh cau héi thi va
dap an do cac thanh vién khac clia ban xay dwng va dé& xuét phwong an chinh ly, hiéu chinh can thiét. Sau khi chinh
ly, hiéu chinh 1&n cudi, Trudng ban dé thi té chirc tap hop cac cau héi va dap an dé hinh thanh di liéu cau hdi va
dap an, sao lwu vao tbi thiéu 02 thiét bi lwu trtr div liéu an toan, niém phong cac thiét bi lwu tri div liéu, bao cédo Chu
tich Hoi ddng xem xét, quyét dinh viéc st dung di¥ liéu cau héi va dap an.

d) Trwdng hop co quan, don vi cé thdm quyén t6 chirc thi nang ngach cong chirc st dung ngan hang cau hdi va dap
an thi mon kién thire chung do Bo Nai vu cung cép thi van phai thanh [ap Ban dé thi dé thwe hién cac nghiép vu vé
cau hdi va dap an thi, bdo cao Cha tich Hoi ddng xem xét, quyét dinh st dung ngan hang cau héi va dap an thi theo
dung quy dinh.

d) Ky thuat vién may vi tinh phu trach may chi nhan di liéu vé cau hdi va dap an thi tir Trwdng ban coi thi va di¥ liéu
t& chirc thi tlr Hoi ddng dé nhap di liéu vao may chi; xuét, niém phong va ban giao ma ca thi cho Trwéng ban coi thi
trwée gior thi; niém phong may cha, thiét bi chiva div liéu t6 chirc thi khi két thiic thdi gian 1am bai thi cé chirng kién
ctia dai dién Hoi déng, Ban coi thi, Ban giam sat va dai dién co' quan, td chirc, don vi cé thdm quyén. Viéc nhan,
nhap dir liéu dwoc thwe hién trong vong 24 gi¢ tinh dén thoi didm bét ddu bai thi ddu tién va dwoc 1ap bién ban c6
xac nhan cta cac bén tham gia. Ky thuat vién may vi tinh phu trach may chi phai dwoc cach ly tir thoi diém nhap di
liéu vé cau hdi va dap an thi vao may chi cho dén khi két thac bai thi.

Piéu 11. T6 chirc hop Ban coi thi bai thi trén may vi tinh

1. Trwée khi tb chire thi, Trwdng ban coi thi t& chirc hop ban dé& phé bién ké& hoach, quy ché, néi quy, nhiém vu,
quyén han, trach nhiém cla cac thanh vién ban; hwéng dan cac thanh vién ban cac néi dung can thiét dé hwéng dan
cho thi sinh théng nhéat thwe hién trong qua trinh thi.

2. Cham nhét |4 30 phut trwdc gidr lam bai ca tirng bai thi, Trwéng ban coi thi hop ban dé& phan céng nhiém vu thanh
vién ban theo tirng phong thi bdo dadm nguyén tic khéng 1&p lai; phd bién nhitng huwéng dan va lwu y can thiét vé bai
thi cho céc thanh vién ban.

3. Can ctr sb luwong thi sinh trong mdi phong thi, Trwéng ban coi thi phan céng coi thi bdo ddm méi phong thi c6 tbi
thiéu 02 giam thi, trong d6 c6 mét giam thi chiu trach nhiém chinh trong viéc coi thi tai phong thi (goi la giam thi 1) va
tbi thidu 01 k¥ thuat vién may vi tinh.

4. Trwdng ban coi thi ban giao méa ca thi dwgrc ddng trong cac tli con nguyén niém phong cho giam thi 1 dé& céng bd
ma ca thi theo tirng phong thi.

Trwédng ban coi thi ban giao cho giam thj 2 ho&c cac giam thj phong thi con lai (trwdng hop bé tri nhiéu hon 02 giam
thi trong phong thi) hd so coi thi (cac vén ban, bién ban phuc vu cdng tac coi thi), gidy nhap, cac dung cu, van phong
pham can thiét d& thuc hién cac nghiép vu tai phong thi.

Khi giao, nhan phai lap bién ban ban giao, cé chir ky xac nhan clia bén giao, bén nhan, dai dién Hoi déng, dai dién
Ban giam sat.

Diéu 12. Cach thirc té chirc thi trén may tinh

1. Thoi gian bt ddu l1am bai thi dwoc Iap trinh s8n trong phdn mém thi, tw ddng bt d4u tinh thoi gian 1am bai theo
quy dinh, théng nhét dbi véi tivng bai thi, khdng phu thudc vao viéc thi sinh d&ng nhap tai khoan thi.

2. Quy trinh coi thi dwoc quy dinh cu thé tai Hwéng dan td chire thi ctia H6i ddng, bao gdm cac ndi dung co ban sau:
a) Kiém tra hién trang dia diém thi, phong thi, ha tAng k¥ thuat truéc gid thi.

b) Nhap di liéu t& chirc thi va di liéu vé& cau hdi va dap an bai thi trén may vi tinh vao may chd; xuit ma ca thi.

c) Goi thi sinh vao phong thi, kiém tra Thé can cwéc cong dan hodc Thé cén cudc hodc gidy to tuy than hop phap

khac cta thi sinh; hwéng dan thi sinh ngdi theo dung vi tri; chi cho phép thi sinh mang vao phéng thi nhirng vat dung
theo quy dinh, khéng dé thi sinh mang vao phong thi tai liéu va vat dung cdm theo néi quy, quy ché thi.

d) Phd bién ndi quy, quy ché va nhirng viéc thi sinh can biét, cin lam; hwéng dan va hé tro thi sinh ding nhap phan
mém thi bdo ddm dung tai khoan thi cda thi sinh.



d) Phat cho thi sinh cac to gidy nhap da ghi rd ho t&n va ky tén cla giam thj coi thi véi sé lwong vira du (khdng ky
thtra), chi phat bd sung khi thi sinh c6 y&u ciu; huwéng dan va kiém tra thi sinh ghi thdng tin trén gidy nhap theo quy
dinh.

e) Khi c6 hiéu 1énh hoac dén thdi diém theo quy dinh thi tién hanh céng bd mé ca thi cho thi sinh bdo dam thi sinh
thay rd ca mat trwdc, mét sau va tinh trang niém phong cta tui dwng mé ca thi trwéc khi mé niém phong; yéu cau 02
thi sinh chirng kién, ky vao bién ban x&c nhan tinh trang ma ca thi trwdc khi cong bd.

g) Quan ly viéc lam bai thi cta thi sinh; duy tri trat tw va ky luat phong thi; x& ly cac sw cb va tinh hudng bat thwong
(néu cd) hodc xt ly vi pham cla thi sinh (néu cé) theo thdm quyén dwoc phan cong.

h) Théng bao thdi gian con lai trwde khi hét gid 1am bai cho thi sinh dw thi biét dé kiém tra va hoan thién cac théng
tin cda thi sinh theo quy dinh trwéc khi ndp bai lam.

i) Thu bai lam trén may vi tinh:

Trong th&i gian lam bai, thi sinh c6 thé ndp bai lam trén phdn mém thi & bat ky thoi didm nao. Khi hét thei gian lam
bai, phan mém thi tw déng dirng bai lam cta thi sinh va thu bai lam.

Khi hét gi® lam bai, k§ thuat vién may vi tinh tai phong thi kiém tra, trich xuét t&r phadn mém thi va in danh sach két
qua lam bai thi ctia thi sinh trong phong thi dé thi sinh ky xac nhan ndp bai lam.

Chi cho thi sinh r&i phong thi (két thuc bai thi) sau khi két thic thoi gian 1am bai dbi véi bai thi co thei gian lam bai tir
60 phut tré xuéng hodc s&m nhét [a 15 phut trwéc khi hét thoi gian 1am bai thi déi vai bai thi co thoi gian 1am bai trén
60 phat nhwng khéng sém hon 60 phut tinh tir thoi diém bat dau thoi gian [am bai thi.

Sau khi hoan thanh viéc thu bai lam, kiém tra, trich xuat di¥ liéu t& chirc thi; 1ap cac béo céo cla ca thi tap hop thanh
hd so coi thi d& ban giao cho thanh vién do Trwdng ban coi thi phan cong; xéa toan bod di liéu lwu triv trén may chu;
niém phong may cha, may tram, may thi hodc phong may chd, phong thi.

k) Trwédng ban coi thi ky niém phong vao tli dwng bai lam, hé so coi thi trwéc khi ban giao cho Héi ddng.

1) Giai quyét kién nghi vé bai thi: Truong hop ngudi dw thi phat hién cau hai thi, dé thi cé sai sét thi ngudi dw thi phai
kién nghi ngay sau khi két thiic bai thi; giam thi phong thi bao céo ngay Trwéng ban coi thi dé& béo céo Cha tich Hoi
ddng xem xét gidi quyét ngay trong buéi thi do.

m) Truwdng hop c6 sai sét trong dé thi thi tht ca thi sinh dwong nhién dwoc tinh diém cho cau cé sai sét; tredng hop
phwong &n dung tring nhau & cac thv tw khac nhau trong ciing cau thi thi sinh dwoc tinh diém néu chon mét trong
cac phwong an dé. Viéc giai quyét cac sai sét (néu c6) phai dwoc 1ap thanh bién ban cé xac nhan cla dai dién co
quan cung cap ngan hang cau hai.

3. Thi sinh dwoc mién thi bai thi nao thi dwoc phép vng mat bai thi d6.

Muc 3. TO CHU'C THI TREN GIAY
Diéu 13. Cong tac chuan bj cho bai thi trén gidy

1. Méi phong thi b tri vi tri ngdi clia thi sinh bao ddm méi thi sinh ngdi mot ban hodc ngdi cach nhau téi thidu 01 mét
theo phwong ngang. Sé luvong thi sinh trong méi phong thi phi hop véi didu kién co sé ha tang thuc té.

2. Bé thi, dap an thi trén gidy

a) D& thi, dap an, huéng dan chdm diém dwoc bién soan theo tirng cau hdi va cé thang didm chi tiét dén 05 (ndm)
diém. Truwdng hop dép an, hwéng dan chdm didm chi tiét thip hon 05 (ndm) diém do Cha tich Héi ddng xem xét,
quyét dinh.

b) Trwédng ban @& thi chiu trach nhiém xay dung dé thi, dap an, huéng dan cham diém. Trwong hop ky hop déng véi
co quan, t6 chirc, don vi cung cp dé thi thi phai néu ré yéu ciu trong hop ddng. Trweng hop s dung ngan hang
cau hadi clia co quan c6 thdm quyén cung cap thi phai td chirc ra soat ndi dung cau hdi, dap an, huéng dan cham
diém trwdc khi hinh thanh céc dé thi chinh thic va dw phong.

Trwéng ban dé thi td chirc rit ngau nhién cac cau hdi dé bién soan thanh it nhat 03 phién ban dé thi khac nhau (kém
theo dap an, hwéng dan chdm diém twong (rng); ky nhay vao tirng phién ban dé thi, niém phong va bao cao Cha tich
Hoi ddng. Cha tich Héi ddng Iwa chon ngAu nhién mét trong cac phién ban 1am dé thi chinh thirc; cac phién ban dé
thi con lai 1a dé thi dw phong dwoc danh sb theo thi tw st dung trong trwdng hop can thiét.



c) D& thi phai ghi ré c6 chir “HET” tai diém két thic dé thi va phai ghi rd c6 téng sb trang (d6i véi dé thi co tir 02 trang
tré 1én).

Diéu 14. T6 chirc hop Ban coi thi bai thi trén giay
1. Trwdng ban coi thi té chirc hop ban, ban giao tui dwng dé thi, hd so coi thi, gidy thi, gidy nhap, cac dung cu, van
phong phdm twong tw déi véi bai thi trén may vi tinh quy dinh tai khodn 1, khodn 2 va khoan 4 Bidu 11 Quy ché nay.

2. Can ct sb lwong thi sinh trong méi phong thi, Trwdng ban coi thi phan céng coi thi bdo dam méi phong thi co t6i
thiéu 02 giam thi, trong d6 c6 mét giam thi chiu trach nhiém chinh trong viéc coi thi tai phong thi (goi la giam thj 1).

Diéu 15. Cach thirc té chirc thi trén gidy

1. Thoi gian bat dau 1am bai thi dwoc tinh tir thoi diém cé higu 1énh bt dAu 1am bai. Thoi gian téi da lam bai thi dwoc
ghi trén d@é thi. Giam thi phong thi ghi thdi gian bat d4u va thei gian ndp bai 1én bang trong phong thi.

2. Quy trinh coi thi dwge quy dinh cu thé tai Hwéng dan td chire thi ctia Hoi ddng, bao gém cac ndi dung co’ ban sau:
a) Kiém tra hién trang dia diém thi, phong thi, ha tAng k¥ thuat truéc gio thi.

b) Goi thi sinh vao phong thi, kiém tra Thé can cwéc cdng dan hodc Thé cin cwée hodc gidy to tly than hop phap
khac cta thi sinh; hwéng dan thi sinh ngdi theo ding vi tri; chi cho phép thi sinh mang vao phong thi nhirng vat dung
theo quy dinh, khéng dé thi sinh mang vao phong thi tai liéu va vat dung cdm theo néi quy, quy ché thi.

c) Phd bién ndi quy, quy ché va nhirng viéc thi sinh can biét, can lam.

d) Phat cho thi sinh cac t& gidy thi, gidy nhap da ghi rd ho t&n va ky t&n ctia giam thi coi thi v&i sb lwong vira du
(khéng ky thtra), chi phat bd sung khi thi sinh c6 yéu cau; huwéng dan va kiém tra thi sinh ghi théng tin trén gidy thi,
gidy nhap theo quy dinh.

d) Phat @& thi ctia bai thi trén gidy:

Khi c6 hiéu [énh hodc dén thoi diém theo quy dinh thi tién hanh mé tai dwng dé thi bdo dam thi sinh thdy rd ca mat
trwdc, mat sau va tinh trang niém phong cua tdi dwng dé thi; yéu ciu 02 thi sinh chivng kién, ky vao bién ban xac
nhan tinh trang tui dwng dé thi trwérc khi mé niém phong, phat dé thi cho thi sinh.

Trwéng hop phat hién dé thi cé 16i sau khi mé dé thi (dé thi c6 sai s6t, nhadm dé thi, thiéu trang, nhdm trang) hodc
thiéu sb lwong d@é thi thi giam thi phong thi phai théng bao ngay cho Trwéng ban coi thi & 1ap bién ban; ddng thoi
Trwéng ban coi thi phai bao cao ngay Ién Chu tich Hoi ddng dé xem xét giai quyét. Trwong hop thira sé lwong dé thi
thi giam thi phong thi chi giao cac dé thi thira da dwoc niém phong cho thanh vién dwgc Trwdng ban coi thi phan
c6ng sau 15 phut tré 1&n ké tiy khi tinh gi® [am bai.

e) Quan ly viéc lam bai thi cta thi sinh; duy tri trat tw va ky luat phong thi; x& ly cac sw ¢b va tinh hudng bét thuwong
(néu c6) hoadc xt ly vi pham cua thi sinh (néu cé) theo thdm quyén dwoc phan cong.

g) Thong bao théi gian con lai trwdc khi hét giey 1am bai cho thi sinh dw thi biét dé kiém tra va hoan thién cac théng
tin cla thi sinh theo quy dinh trwéc khi ndp bai lam.

h) Thu bai lam trén gidy:

Chi thu bai lam cla thi sinh sém nhéat sau 2/3 thdi gian lam bai thi. Khi hét gio lam bai, yéu cau thi sinh dirng lam bai;
goi tén tirng thi sinh 1&n ndp bai, nhan bai lam cda thi sinh. Khi nhan bai, phai dém du tbng s t&r gidy thi cta thi sinh
da ndp, yéu cau thi sinh tw ghi dung tdng sb t& va ky tén vao danh sach nop bai lam trwdc khi cho thi sinh réi phong
thi.

Kiém tra, sap xép bai lam theo th( tw ting dan cta sd bao danh dwng trong tui bai lam. Cac bién ban xt ly sw cd,
tinh huéng bat thuwdng, x& ly vi pham ndi quy, quy ché thi (néu cé) tap hop thanh hd so coi thi dwng trong tui riéng.
Ban giao bai lam, hd so coi thi cho cac thanh vién dwgc Trwdng ban coi thi phan cdng lam nhiém vu thu bai lam. Bai
Iam, hd so coi thi phai duwoc kiém tra cong khai va ddi chiéu sb bai lam, tdng sb t& cia tivng bai lam véi danh sach
nop bai lam.

Sau khi kiém tra, tii dwng bai lam va danh sach ndp bai lam cla tirng phong thi dwoc thanh vién do Trwéng ban coi
thi phan céng thu bai lam cung cac giam thi coi thi ctia phong thi d6 niém phong tai ché, cung ky giap lai gitra nhan
niém phong v&i tli dwng bai lam va ky bién ban giao, nhan bai lam.



i) Trwdng ban coi thi ky niém phong vao tdi dwng bai lam, hd so coi thi trwéc khi ban giao cho Hoi déng.

k) Giai quyét kién nghi vé bai thi: Trwong hop ngwoi dw thi phat hién cau hai thi, dé thi coé sai sét thi ngudi dw thi phai
kién nghi ngay trong thoi gian l1am bai thi; giam thi phong thi bao céo ngay Trwéng ban coi thi dé bao cao Cha tich
Hoi ddng xem xét giadi quyét ngay trong thei gian lam bai thi d6 bao dam quyén loi cla thi sinh vé thoi gian lam bai
thi.

3. Lam phéach

Quy trinh 1am phach ctia Ban phach dwoc quy dinh cu thé tai Hwéng dan t6 chive thi clia Hai ddng, bao gdm cac noi
dung co ban sau:

a) Nhan bai 1am dwoc déng trong cac tdi con nguyén niém phong tir Hi ddng dé té chirc thwe hién viéc danh sb
phéach cac bai lam bao dam nguyén tac sb phach khéng tring véi sd bao danh cia thi sinh;

b) Roc phach; niém phong bai lam da roc phach va ban giao cho Hoi ddng; niém phong dau phach, bang ghép phéch
v&i s6 bao danh va bdo quan trong subt thdi gian chdm thi cho dén khi hoan thanh viéc cham thi;

c) Sau khi Hoi ddng hoan thanh viéc cham thi, ban giao dau phach, bang ghép phach véi sb bao danh déng trong
céc tui con nguyén niém phong cho Hoi déng dé td chirc tdng hop két qua cham thi;

d) Bdo mat s6 phach va cac théng tin lién quan dén sb phach cho dén khi két qua thi dwoc phé duyét va céng bd;

d) Trwong hep phic khado bai thi khdng lam lai phach thi Hoi déng quyét dinh viéc phan cdng bd phan giup viéc hodc
thanh vién Hoéi ddng téng hop didm bai thi sau phtc khao.

4. Tdng hop va cong bbd két qua thi

a) Sau khi hoan thanh viéc chdm thi theo quy dinh tai Diéu 16 Quy ché nay, Hoi ddng t6 chirc viéc tbng hop két qua
thi tir bang tdng hop két qua cham thi va bang ghép phach véi sé bao danh, hinh thanh két qua thi (1&n dau) dé& céng
bd va théng bao viéc nhan don phuc khao theo quy dinh.

b) Sau khi hoan thanh viéc chdm thi phic khao theo quy dinh tai Diéu 17 Quy ché nay, Hoi ddng tdng hop két qua thi
chinh thtrc sau khi x& ly két qua thi theo quy dinh tai Diéu 18 Quy ché nay, béo cao nguwoi dirng dau co quan cé
thdm quyén tuyén dung cong chirc, vién chirc, td chirc thi nang ngach cong chirc phé duyét, cong nhan két qua thi
trwdc khi Hoi ddng cong bd két qua thi da dwoc phé duyét, cdng nhan theo quy dinh.

Trwéng hop khdng cé phuc khéo bai thi thi sau khi hét thei han nhan don phic khao, Hoi ddng béo céo nguéi dirng
dau co quan cé thAm quyén tuyén dung coéng chirc, vién chirc, t6 chirc thi nang ngach cong chirc phé duyét, cong
nhan két qua thi trwéc khi Hoi ddng cong bd két qua thi da dwoc phé duyét, cdng nhan theo quy dinh.

Diéu 16. Cham thi bai thi trén gidy
1. Té chirc cham thi:

a) Viéc chadm thi dwoc thye hién tap trung tai mét khu v dwoc bao vé, cé da phwong tién phong chay, chiva chay
do Chui tich Hoi ddng quyét dinh; c6 day da trang thiét bi, vat tw phuc vu viéc cham thi.

b) Tui dwng bai lam phai dwgc niém phong va bao quan an toan; khi ban giao tdi dwng bai lam phai 1ap bién ban
cung ky xac nhan véi sy chirng kién cla thanh vién Ban giam sat va cta dai dién co quan céng an (néu dwoc moi
tham gia).

c) Chi dwoc cham thi bang loai but mwe dé do Hoi ddng cung cép.

d) Khéng dwoc mang bai thi cGa thi sinh ra khdi dia diém cham thi.

d) Khéng dwoc mang dién thoai di dong, may ghi am, may anh, may vi tinh, cac phwong tién ky thuat thu, phat
truyén tin, phwong tién sao lwu di liéu, thiét bi chira dwng thdng tin khac hodc cac gidy to riéng, tay, but x6a, bat chi
va céc loai but khac khéng c6 trong quy dinh ctia Ban cham thi khi vao hodc ra ngoai khu virc cham thi.

e) Trwdc khi chdm thi, Trwdng ban chdm thi td chirc hop Ban chdm thi d& phan cong nhiém vu; t6 chivc chdm thi
tuan tha theo hwéng dan chidm diém, dap an, thang diém da dwoc duyét.

g) Thanh vién cham thi, Trwdng ban cham thi kiém tra két qua chdm thi bado dam khéng cdng nhadm diém va chiu
trach nhiém truéc phap luat, trwéc Cha tich Hoi ddng vé két qud cham thi.



h) Trwdng hop cé stra chiva diém cham thi gach diém chim cii, ghi diém chdm méi va ngwdi stra chira didm chdm
ky xac nhan tai vj tri stba chira.

i) Trwdng ban cham thi td chire viéc tdng hop diém thi theo tirng tdi dwng bai lam vao ban tdng hop chung cé chiv ky
clia cac thanh vién chdm thi va Truédng ban chdm thi, kém theo Phiéu chdm diém cla tirng thanh vién cham thi,
dwng vao tui dwoc niém phong va ban giao cho Hoi déng.

2. ChAm thi bai thi trén giy:

Viéc cham thi bai thi trén gidy dwoc thwe hién theo nguyén tac chdm hai vong déc 1ap nhu sau:

a) Cham thi 14n thir nhét (thanh vién cham thi 1):

Trwdng ban chdm thi té chirc bdc thdm ngau nhién tui dwng bai lam va giao riéng cho tirng thanh vién cham thi.

Trwdc khi chdm thi, thanh vién cham thi kiém tra tirng bai lam, bdo dam du sb t& gidy thi, sb phach va gach chéo tat
ca nhirng phan trdng con thira do thi sinh khéng viét hét. Thanh vién chdm thi khéng chdm diém nhirng bai lam duoc
lam trén gidy khac véi gidy thi diing cho bai thi.

Trwdng ban cham thi xem xét, quyét dinh viéc cham thi déi véi bai lam thudc mot trong cac trwdng hop: khong da sé
t&r gidy thi hodc s phach; dwoc 1am trén gidy khac véi gidy thi; co hai chir viét khac nhau tré [én; dwoc viét bang hai
mau myc khac nhau tré 1€n (trr tredng hop c6 bién ban xac nhan cla giam thj phong thi va Trwdng ban coi thi);
dwoc viét bAng muwc khéng dung quy dinh; cé viét, vé nhirng ndi dung khong lién quan dé&n noi dung thi; bi nhau nat;
¢6 nghi van danh d4u bai.

Khi chdm 1an thir nh4t, ngoai nhirng nét gach chéo trén cac phan gidy con thira, thanh vién chdm thi khéng duwoc ghi
bét c» n6i dung hodc ky hiéu khac vao bai cla thi sinh hodc tdi dwng bai lam. Két qua chdm diém cla tirng cau, két
qua chadm diém toan bai lam va cac nhan xét (néu c6) dwoc ghi chi tiét vao phiéu chdm diém cla tirng bai lam va kep
cling v&i bai 1am; trén phiéu chdm didm ghi ré ho t&n va chi ky cia thanh vién cham thi 1.

b) Cham thi I&n th hai (thanh vién cham thi 2):

Sau khi cac thanh vién cham thi 1 chdm xong, Trwédng ban chdm thi phan céng ngau nhién thanh vién cham thi 2
dam bao khong giao tré lai tai bai lam d& chdm cho chinh thanh vién chdm thi 1.

Thanh vién cham thi 2 thwc hién viéc chdm thi twong tw cham thi 1 quy dinh tai diém a khoan nay. Cham xong tui
nao, thanh vién cham thi 2 giao lai tai bai lam da chAm cho Trwéng ban cham thi.

c) X ly két qua cham thi sau khi két thic chdm thi 1an thi 2:

Trwéng hop bai lam c6 02 két qua chdm diém toan bai Iéch nhau tr 05 (ndm) diém tré xudng thi két qua cham thi
chinh thirc ctia bai lam d6 1a diém trung binh cdng clia 02 két qua chadm diém toan bai dwoc 1am tron dén 01 (mot)
ch sb thap phan; dwoc ghi vao vi tri quy dinh trén t& gidy thi. Cac thanh vién tham gia chdm thi bai lam d6 cung ky,
ghi rd ho tén vao tat ca cac to gidy thi.

Trwéng hop bai lam c6 02 két qué chdm diém toan bai l&éch nhau tir trén 05 (n&m) didm dén dudi 10 (mwdi) didm thi
Trwédng ban chdm thi td chirc ddi thoai véi hai thanh vién chdm thi bai lam d6 dé& théng nhat. Trwdng hop khéng
thdng nhat dwoc thi Trwdng ban cham thi quyét dinh két qua cham thi chinh thirc ctia bai 1am va chiu trach nhiém
trwéc phap luat vé quyét dinh cia minh. K&t qua cham thi chinh thirc dwoc 1am tron dén 01 (mot) chiv s6 thap phan,
dwoc ghi vao vi tri quy dinh trén t& gidy thi. Cac thanh vién tham gia chdm thi bai lam d6 va Trudng ban cham thi
cuing ky, ghi ré ho t&n vao tt ca cac to gidy thi. Trudng hop cé stra chiva két qua cham thi chinh thirc cha bai lam
nao thi Trudng ban chdm thi va céc thanh vién cham thi bai lam dé cung ky xac nhan.

Trwdng hop bai lam c6 02 két qua chdm diém toan bai léch nhau tir 10 (mwi) diém tré [én thi Trwdng ban cham thi
giao bai lam d6 cho thanh vién chdm thi 3 chdm. Két qua chdm diém cla tirng cau, két qua chadm diém toan bai lam
va cac nhan xét (néu cé) dwoc ghi chi tiét vao phiéu chdm didm va kep cting vé&i bai 1am; trén phiéu cham diém ghi ré
ho tén va chi ky ctia thanh vién chadm thi 3.

d) X ly két qua cham thi sau khi thanh vién chdm thi 3 két thac viéc cham diém:

Trwng hop két qua chdm didm ciia 02 trong 03 thanh vién cham thi bang nhau thi két qua cham thi chinh thic cia
bai lam d6 bang cac két qua cham diém bang nhau, dwoc ghi vao vi tri quy dinh trén t& gidy thi. Cac thanh vién tham
gia cham thi bai 1am d6 cung ky, ghi rd ho tén vao tat ca cac to gidy thi.



Trwdng hop két qua chdm diém ctia 03 thanh vién chdm thi 1&ch nhau thi Trudng ban chdm thi té chirc chdm tap thé
va quyét dinh két qua chdm thi chinh thirc. Két qua cham thi chinh thirc dwoc 1am tron dén 01 (m6t) chiv s6 thap
phan, dwoc ghi vao & quy dinh trén t& gidy thi. Cac thanh vién tham gia chdm thi bai lam d6 va Truwdng ban cham thi
cuing ky, ghi ré ho tén vao tt ca cac t& gidy thi. Trudng hop cé stra chiva két qua chdm thi chinh thirc bai lam nao
thi Trudng ban chdm thi va céc thanh vién cham thi bai lam dé cung ky xac nhan.

3. Ch&m diém 0 (khdng) dbi véi thi trén gidy:

Trwdng ban chadm thi quyét dinh viéc chdm didm 0 (khdng) cén cv vao ndi dung bao cdo béng van ban ciia thanh
vién cham thi, &p dung dbi v&i mét trong cac trudng hop sau:

a) Co tir hai bai lam tré 1&n ctia cung mét thi sinh dbi véi mét bai thi.
b) Bai lam c6 tir hai chi viét khac nhau tr& Ién.

c) Bai lam dworc viét tlr hai mau muc khac nhau tré [én hodc viét bang mau muc khéng dang quy dinh, triv tridng
hop cé bién ban xac nhan cla giam thi coi thi tai phong thi va Trwédng ban coi thi.

d) Bai lam dwoc viét trén gidy ma khong phai 1a gidy thi do giam thi phong thi phat.
Diéu 17. Cham phuc khao bai thi trén gidy

1. Trwdc khi ban giao bai lam cua thi sinh c6 don dé nghi phic khéo (trir cac trwdng hop quy dinh tai khoan 8 Diéu
nay) cho Truwdng ban chdm phc khdo, Héi ddng tién hanh cac viéc sau day:

a) Tra ctvu tir s6 bao danh tim ra bai [am theo sé phach; rat bai lam, dbi chiéu véi danh sach ndp bai lam dé kiém tra
sb to gidy thi va cac thong tin lién quan, bao dam khéng rut nham bai lam cda thi sinh khac.

b) Che két qua cham thi, tén cac thanh vién cham thi trwéc d6 trwde khi tao ban gidy sao y toan bd bai lam cia thi
sinh, bdo dam thanh vién Ban chdm phtic khao khéng nhan biét dwoc két qua chdm thi va ngudi chdm thi trwéc dé.

c) Cha tich Hoi ddng quyét dinh viéc 1am lai s6 phach bai lam cla thi sinh; trwéng hop 1am lai sé phach thi thwe hién
theo quy dinh tai khodn 3 Diéu 15 Quy ché nay.

d) Ban giao ban gidy sao y cac bai lam dwoc phic khdo dwoc déng trong cac tdi con nguyén niém phong (& mat
ngoai tui dwng ghi rd s bai lam va tdng sb t& gidy thi) cho Trwdng ban chdm phuc khao.

d) Thye hién cac cong tac khac lién quan dén viéc phuc khao.

2. Trwéng ban chdm phic khdo nhan ban giao bai lam tir H6i déng, phan cong thanh vién chdm phuc khao va tb
chtrc chdm phuc khéo theo tirng bai thi. Viéc chdm phuc khao bai thi trén gidy dwoc thwe hién nhw cham thi bai thi
trén gidy quy dinh tai Biéu 16 Quy ché nay.

3. Xt ly két qué chdm phic khao:

a) Trwong hop bai lam cé 02 két qua chdm diém phuc khao bang nhau thi két qua phuc khao bang két qua cham
diém d6, dwoc ghi vao vi tri quy dinh trén t& gidy thi. Cac thanh vién tham gia chdm phuc khao bai lam d6 cuing ky,
ghi rd ho t&n vao tirng t& gidy thi.

b) Trwérng hop bai lam c6 02 két qua chdm didm phuc khao chénh l&ch thi Trwdng ban phuc khao giao bai lam d6
cho thanh vién cham phuc khao 3 chdm. Néu két qua cham diém cham phuc khao clia 02 trong 03 thanh vién chdm
phuc khado bang nhau thi k&t qua phuc khdo béng cac két qua chdm diém phuc khao bang nhau d6. Néu két qua
cham diém phtic khao cta 03 thanh vién chdm phc khao léch nhau thi k&t qua phuc khao 1a didm trung binh cong
ctia 03 két qua chdm didm phuc khao dwoc [am tron dén 01 (mot) chir s thap phan. Cac thanh vién cling tham gia
ch&m phuc khao bai lam dé ky, ghi rd ho tén vao tat ca cac to gidy thi.

4. Trwéng ban chdm phuc khao tb chire viéc tbng hop két qua phuic khao kém theo Phiéu cham diém phuc khao cla
tirng thanh vién chdm phuc khao déi véi tivng bai lam, niém phong va ban giao cho Hoi ddng. Khi ban giao phai lap
bién ban c6 sw chirng kién clia thanh vién Ban giam sat va dai dién co quan coéng an (néu dwoc moi tham gia).

5. Két qua phuc khao dwoc thong bao dén ngudi cé don dé nghj phic khao; ddng thoi céng khai trén trang théng tin

dién t& hodc cbng thdng tin dién ttr ctia co quan, don vi cé thAm quyén tuyén dung cong chirc, vién chirc, té chire thi
nang ngach céng churc.



6. Khi tién hanh cac cong viéc lién quan dén phuc khao, ngoai cac thanh vién ctia Ban chdm phtc khao, phai ¢ it
nhét tir hai thanh vién Hoi déng tré 1&n ciing tham gia, cé sw giam sat cla thanh vién Ban giam sat va dai dién co
quan coéng an (néu dwgc moi tham gia).

7. Trong qué trinh thwe hién phic khao, cac thanh vién tham gia viéc phuc khao phai gitr bi mat thong tin vé sé bao
danh va théng tin ca nhan cda thi sinh v&i s6 phach.

8. Khéng cham phuc khao déi voi cac bai lam co don dé nghi phuc khao nhan dwoc sau thdi han quy dinh (tinh theo
dau bwu dién néu don dwoc glri theo dweng buwu chinh); khéng chdm phuc khao dbi véi cac bai lam cé don dwoc
glri béng thw dién tl, fax, telex.

Diéu 18. Xt ly két qua thi sau khi c6 két qua phuc khao bai thi trén gidy
1. Chu tich Hoi ddng xem xét, quyét dinh viéc xt Iy két qua thi sau khi cé két qua phuc khao nhw sau:

Trwng hop bai 1am cé két qua phic khao va két qua cham thi (da dwoc céng bd) chénh léch dwéi 05 (ndm) diém thi
diéu chinh két qua thi theo két qua phuc khao.

Trwdng hop bai lam c6 két qua phuc khao va két qua chdm thi (48 dwoc cong bd) chénh Iéch tir 05 (ndm) diém tré
I&n thi Chu tich Hoi dbng td chirc déi thoai truc tiép gitra Trwdng ban chdm thi va Trwéng ban chdm phc khao (c6
ghi bién ban). Sau khi di thoai, Chu tich Hoi ddng quyét dinh diém cham phuc khao va diéu chinh diém bai lam theo
diém cham phuc khao.

Trwdng hop cé di co sé xac dinh la cé tiéu cwe thi Cha tich Hoi ddng bao cao nguwdi divng dau co quan, don vi ¢é
thdm quyén tuyén dung cong chirc, vién chire, td chirc thi nAng ngach cong chirc xem xét, xt ly theo quy dinh cla
phap luat.

2. Két qua dwoc cong nhan sau khi chdm phuc khao la két qua thi chinh thirc cta thi sinh du thi.

Muc 4. TO CHU’C THI PHONG VAN, VAN DAP, THU'C HANH, BAO VE BE AN
Piéu 19. Céng tac chuan bj cho bai thi phéng van, van dap, thwe hanh, bao vé dé an

1. Phong thi:

a) Phong thi dwoc bd tri phti hop véi ndi dung, cach thike td chire thi phdng vén, van dap, thuc hanh, bao vé dé an
trén nguyén téc bado dam phan thi clia méi thi sinh duwoc thwe hién doc 1ap, khéng anh hwéng va khéng chiu &nh
hwéng tir phan thi cla thi sinh khac; cach am v&i phong che cho thi sinh chwa thwe hién bai thi; ¢é 16i di ra khong
qua phong chd nham bao dam thi sinh sau khi phéng van khéng tiép xuc, trao dbi ndi dung bai thi véi cac thi sinh
trong phong cho.

b) Dbi v&i phdng van, van dap, bdo vé dé an, phong thi dwoc bé tri tai cac phong riéng biét; trudng hop phai bé tri
nhiéu ban phéng van, van dap, chdm thi bao vé dé an trong cuing 01 phong thi phai d@m bao cé vach ngan va
khodng cach gitra cac ban dd xa bdo ddm nguyén tac quy dinh tai diém a khodn nay. Khodng céach giira vi tri cla
thanh vién phéng vén, van dap, chdm thi bao vé dé an va thi sinh du thi téi thiéu 1a 01 mét va bao dam viéc giao tiép
thuan loi.

2. Bé thi, cau hai thi phéng van, van dap, thuc hanh:

a) Bé thi dwoc xay dwng c6 kém theo hwéng dan chdm diém, phiéu chdm diém thé hién cac muc tiéu cu thé can
danh gia, cham diém.

b) Cau hdi thi phdng van phai can clr vao tinh chét, dic diém clia hoat dong cong vu nham tap trung danh gia vé
nang luc: tw duy, giao tiép, phan doan tinh hudng, hoc héi, phat trién, dién dat, thai d6 va cac nang lwc khac theo yéu
cau cla vi tri viéc lam cong chirc can tuyén dung. Cau hai thi vAn dap phai can cv vao tinh chat, dic diém hoat dong
nghé& nghiép nham kiém tra kién thirc, ki nang hoat dong nghé nghiép clia ngwdi dw tuyén theo yéu cau cda vi tri
viéc lam vién chirc can tuy&n dung. Sb lwong cau héi thi trong dé thi dwoc xay dwng téi thiéu béng sb thanh vién Ban
phdng van, Ban kiém tra sat hach thwc hién phéng van, van dap theo quy dinh cla tirng bai thi.

c) Néi dung, sb lwong cau héi thi thwe hanh phai cin c vao tinh chét, déc diém hoat dong nghé nghiép nhdm kiém
tra kién thire, ki nang hoat dong nghé nghiép clia ngwdi dw tuyén theo yéu cau cda vi tri viéc 1am vién chirc can
tuy&n dung; pht hgp véi thdi gian thi do ngwdi dirng dau co quan cé thdm quyén tuyén dung quyét dinh.



d) Ngoai cac cau hai thi trong dé thi, d& phuc vu viéc danh gia, chdm diém, phan loai thi sinh dat hiéu qua tét nhét,
thanh vién Ban phdng van, Ban kiém tra sat hach cé thé héi cac cau héi khac lién quan nhwng phai bao dam khong
lam th&i gian 1am bai ca thi sinh vwot qua thoi gian thi theo quy dinh. Céc cau héi phai dap (ng yéu cau vé cau héi
thi theo quy dinh tai Quy ché nay; thanh vién Ban phdng van, Ban kiém tra sat hach chiu trach nhiém vé cac cau hoi
va viéc chdm diém cta minh.

Diéu 20. T6 chirc hop Ban phéng van, Ban kiém tra sat hach, Ban cham thi

1. Trwdng ban phdng van, Trwdng ban kiém tra sat hach, Trwdng ban chdm thi té chirc hop ban, ban giao tui dwng
dé& thi, hwéng dan chdm diém, phiéu chdm didm, cac dung cu, van phong pham twong tw dbi véi bai thi trén may vi
tinh quy dinh tai khoan 1, khoan 2 va khoan 4 Diéu 11 Quy ché nay.

2. Trwdng ban phan coéng thanh vién bado dam mdi thi sinh dw thi c6 téi thidu tlr 02 thanh vién ban tré 1én thwe hién
phdng van, van dap, cham diém thwc hanh, cham diém bao vé dé an.

Diéu 21. Cach thirc té chirc thi phéng van, van dap, thwe hanh, bao vé dé an

1. Thoi gian thi dwoce tinh tlr khi thi sinh bat dau thuwe hién viéc phdng van, van dap, thwe hanh, trinh bay dé an sau
khi hoan thanh viéc chuan bij trong thoi gian quy dinh. Trwdng hop khi hét thdi gian chudn bi ma thi sinh chwa bét
dAau 1am bai thi thoi gian thi dwoc tinh bat diu ngay sau thdi diém két thac thoi gian chuén bi.

2. Quy trinh & chirc thi phdng van, van dap, thwc hanh dwoc quy dinh cu thé tai Hwdng dan té chivc thi cla Hoi
ddng, bao gdm cac ndi dung co ban sau:

a) Kiém tra hién trang dia diém thi, phong thi, ha tAng ky thuat trwéc gidr thi.

b) Goi thi sinh vao phong che, kiém tra Thé cén cudc cong dan hodc Thé cin cwdc hodc gidy to tly than hop phap
khac cla thi sinh; hwdng dan thi sinh vao dang vi tri trong phong thi; chi cho phép thi sinh mang vao phoéng thi nhitng
vat dung theo quy dinh, khéng dé thi sinh mang vao phong thi tai liéu va vat dung cdm theo néi quy, quy ché thi.

c) Phé bién néi quy, quy ché va nhirng viéc thi sinh can biét, can lam.
d) Hwéng dan va kiém tra thi sinh ghi théng tin trén cac tai liéu cin thiét phuc vu bai thi (néu cd).

d) Can ctr vao ndi dung, tinh chét ctia bai thi, ké hoach tuy&n dung, théng bao tuyén dung, Cha tich Hoi ddng quyét
dinh cach thirc cong bd dé thi cho thi sinh bao dam thi sinh cé thdi gian chudn bj can thiét theo quy dinh. Viéc cong
bd phai bado d&m céng khai, minh bach, binh dang trong tiép nhan théng tin cta tat ca thi sinh.

Trwdng hop phat hién dé thi c6 16i sau khi cong bd (dé thi c6 sai sét, nham dé thi, thiéu trang, nhdm trang) thi lap
bién ban va bao céo ngay Trwdng ban phdng van, Trwdng ban kiém tra sat hach xem xét giai quyét theo thdm quyén
dwoc phan céng.

e) Thuc hién phéng van, van dap va chdm diém thi sinh. Noi dung phéng vén, van déap (bao gébm ca ndi dung tra i
cua thi sinh) phai dwoc ghi lai ddng thdi bang vén ban c6 chi ky xac nhan ctia thanh vién phéng van, van dap va
clia thi sinh du thi va bdng mét trong cac hinh thirc: Tép tin am thanh lwu trir &m thanh clia thanh vién phdng véan,
van dap va cla thi sinh dw thi hodc tép tin da phwong tién Iwu trir hinh anh va 4m thanh clia thanh vién phdng vén,
van dap va cua thi sinh du thi.

g) Quan ly viéc 1am bai thi cla thi sinh; duy tri trat tw va ky luat phong thi; x& ly cac sy ¢d va tinh hudng bt thwéng
(néu cd) hodc xt ly vi pham ctia thi sinh (néu cd).

h) Bao cdo ngay Trudng ban phdng van, Trwdng ban kiém tra sat hach dé& xem xét, giai quyét khi co tinh huéng bét
thwdng xay ra.

i) Théng béo thoi gian con lai trwde khi hét gier 1am bai cho thi sinh dw thi biét; kiém tra va hoan thién cac thong tin
clia thi sinh theo quy dinh trwéc khi két thic bai lam cha thi sinh.

k) Giai quyét kién nghi dbi vai thi thue hanh: Trweng hop ngudi du thi phat hién cau hai thi, dé thi cé sai sét thi
ngwdi dy thi phai kién nghi ngay trong thoi gian 1am bai thi; thanh vién Ban kiém tra sat hach bao cao ngay Trwéng
ban kiém tra sat hach dé& bao cao Chu tich Hai ddng xem xét gidi quyét ngay trong thoi gian [am bai thi d6 béo dam
quyén lgi cla thi sinh vé& thoi gian 1am bai thi.

3. Déi véi thi bao vé dé an, tb chirc thwe hién theo hwéng dan td chire thi do Hoi ddng quy dinh.

Diéu 22. Cham thi bai thi phéng van, van dap, thwc hanh, bao vé dé an



1. Biém cham phong van, van dap, thwc hanh, bdo vé dé& an dwoc cac thanh vién chdm doc 1ap trén phiéu cham
didm dbi vai tirng thi sinh, ¢ chi¥ ky va ghi ré ho tén clia thanh vién cham diém.
2. X ly két qua cham thi phdng van, thwe hanh, bao vé dé an:

a) Trwdng hop bai lam cé cac két qua chdm diém chénh léch nhau tir 05 (ndm) diém tré xudng (két qua chdm diém
cao nhét so v&i két qua cham didm th&p nhét) thi két qua cham thi chinh thikc clia bai lam d6 1a diém trung binh cong
clia cac két qua cham didm dwoc 1am tron dén 01 (mot) chir sé thap phan, dwgc ghi vao bang téng hop chung két
qua cham thi. Cac thanh vién tham gia cham diém cuing ky, ghi rd ho tén vao bang tdng hop chung két qua cham thi.

b) Trwéng hop bai lam c6 cac két qua chdm didm chénh l&ch nhau tir trén 05 (n&m) diém dén dwéi 10 (mudi) diém
(két qua cham diém cao nhét so véi két qua chadm diém th&p nhét) thi két qua cham thi chinh thirc ctia bai lam d6 do
Trwdng ban phdng van, Trudng ban kiém tra sat hach, Trwdng ban cham thi quyét dinh sau khi td chirc ddi thoai véi
cac thanh vién tham gia chdm diém, dwoc 1am tron dén 01 (mdt) chir sé thap phan, dwoc ghi vao bang tdng hop
chung két qua cham thi. Cac thanh vién tham gia chdm didm va Trudng ban phdng van, Trwdng ban kiém tra sat
hach, Trwéng ban chdm thi ciing ky, ghi ré ho t&n vao bang téng hop chung két qua cham thi.

c) Trwdng hop bai lam c6 cac két qua chdm diém clia cac thanh vién cham thi chénh 1éch nhau tir 10 (mudi) didm
tré 1én (két qua cham diém cao nhét so v&i két qua chdm diém thap nhat) thi két qua cham thi chinh thirc ctia bai lam
d6 do Cha tich Hoi ddng quyét dinh trén co s& bao cdo clia Trwdng ban phdng vén, Trudng ban kiém tra sat hach,
Trwdng ban cham thi va két qua tb chire ddi thoai gitka cac thanh vién tham gia cham. Két qua cham thi chinh thirc
dwoc lam tron dén 01 (mét) chir s thap phan, dwoc ghi vao bang tdng hop chung két qua chdm thi. Cac thanh vién
tham gia chdm diém va Chi tich H6i ddng cuing ky, ghi rd ho tén vao béng téng hop chung két qua cham thi.

3. Trwdng ban phéng van, Trwdng ban kiém tra sat hach, Trwdng ban cham thi ban giao két qua chdm thi phéng
vén, van dap, thwc hanh, bao vé dé an déng trong tli con nguyén niém phong cho Héi déng ngay sau khi két thic
budi thi.

4. Khéng thue hién viéc phuc khao déi véi két qua diém thi phdng van, van dap, thwc hanh, bao vé dé an.

Chwong ] i i . ; R R n .
TO CHUC XET THANG HANG CHUC DANH NGHE NGHIEP VIEN CHUC
Piéu 23. Chuén bj té chirc xét thing hang

Can ct quy dinh hién hanh vé tiéu chuén, didu kién dang ky dw xét thang hang chirc danh nghé nghiép vién chic,
Chu tich Hai ddng quyét dinh cu thé cach thirc té chirc thdm dinh hé so, Phiéu thadm dinh hd so va cac bidu mau
phuc vu viéc thdm dinh hd so; phai bado dam tinh chinh xac, cdng bang, khach quan, khoa hoc va ding quy dinh cta
phap luat.

Diéu 24. T6 chirc thdm dinh hé so dw xét thang hang

1. C4c thanh vién thdm dinh hd so dwoc phan cong thdm dinh cling 01 hd so du xét thi cuing tién hanh thdm dinh
chung dbi v&i hd so do.

2. C&n ot thanh phan hd so dy xét va tiéu chi thdm dinh hd so, thanh vién thdm dinh hé so danh gia viéc hd so dy
xét co dap (rng cac tiéu chudn, didu kién xét thing hang chirc danh nghé nghiép vién chirc va ghi két qua danh gia,
thong tin lién quan (néu co) vao Phiéu thdm dinh hd so.

3. Khi thdm dinh hd so, néu cac thanh vién thdm dinh hd so khong thédng nhat két qua tham dinh thi chuyén hd so dw

xét va két qua thAm dinh cla céc thanh vién 1én Trudng ban thdm dinh d& xem xét, quyét dinh hodc bao céo Truwéng
ban thdm dinh tdng hop, bao céo Chi tich Hoi ddng xem xét, quyét dinh.

4. Két qua thdm dinh cla tirng hd so dw xét dwoc tdng hop vao bang téng hop chung két qua thdm dinh cé chi ky
cta cac thanh vién tham gia thdm dinh hd so' va Truwéng ban thdm dinh hd so.

5. Trwdng ban thAm dinh ban giao két qua thdm dinh clia tirng hd so du xét, bang tdng hop chung két qua thdm dinh
dwoc déng trong ti cdn nguyén niém phong cho Hoi ddng.

6. Khi giao, nhan phai 1ap bién ban ban giao, cé chir ky xac nhan cla bén giao, bén nhan, dai dién Hoi déng, dai dién
Ban giam sét.



7. Can cr sb lwong hd so dy xét, tinh chét hoat dong nghé nghiép, tiéu chudn, didu kién xét thing hang chirc danh
nghé& nghiép vién chirc, Hoi ddng cé thé tric tiép tham dinh hd so theo quy dinh tai Bidu nay ma khéng phai thanh
lap Ban thdm dinh ho so.

Diéu 25. Quyét dinh két qua xét thang hang

1. Chu tich Hoi déng t& chirc hop Hai ddng dé xem xét két qua xét thdng hang; cac thanh vién ctia Hoi ddng trao dbi,
thao luan cong khai, dan chi vé két qua xét thang hang; thdng nhat két qua ky xét thang hang va danh sach vién
chirc trung tuyén.

2. Cha tich Hoi ddng bao cao nguwdi dirng dau co quan, don vi td chirc xét thang hang chirc danh nghé nghiép vién
chirc xem xét, quyét dinh phé duyét két qua ky xét thang hang va danh sach vién chirc tring tuyén theo quy dinh.

3. Viéc xac dinh ngui tring tuyén trong ky xét thang hang dwoc thue hién theo quy dinh tai Diéu 40 Nghj dinh sb
115/2020/ND-CP da dworc sva di tai khoan 20 Diéu 1 Nghj dinh s6 85/2023/ND-CP va quy dinh clia Bo quan ly
chirc danh nghé nghiép vién chirc chuyén nganh.
Chwong IV i . i .

CAC CONG TAC KHAC
Diéu 26. Giam sat ky tuyén dung céng chirc, vién chirc, thi nang ngach céng chirc, xét thing hang chirc
danh nghé nghiép vién chirc

1. Nguwoi dirng dau co quan cé thAm quyén tuyén dung cong chirc, vién chirc, td chirc thi nang ngach céng chirc, xét
thang hang chirc danh nghé nghiép vién chirc phai thanh lap Ban giam sat, gém: Trwdng ban giam sat, Phé Trwéng
ban giam sat, thanh vién ban giam sat va thanh vién kiém Thuw ky ban gidm sat. Trudng hop nguoi dirng dau co
quan, don vj c6 thdm quyén tuyén dung cdng chtrc, vién chire, t& chirc thi nang ngach céng chirc, xét thang hang
chtrc danh nghé nghiép vién chirc 1a Cha tich Hoi ddng thi ngwoi dirng dau co quan, t6 chivc cap trén c6 thdm quyén
quan ly can bd, céng chirc, vién chirc quyét dinh thanh Iap Ban giam sat.

Ban giam sat dwoc str dung con diu clia co quan, td chirc, don vi cé thAm quyén thanh lap Ban giam sat hodc cua
co quan tham muwu true tiép trong cac hoat ddng clia Ban giam sat, do ngwdi dirng dau co quan, td chire, don vi cé
thdm quyén thanh lap Ban giam sat quyét dinh.

2. Nhiém vu, quyén han cia Trwéng ban giam sat:

Chiu trach nhiém trwéc phap luat, trwdc ngudi ding dau co quan, don vi cé thadm quyén tuyén dung céng chirc, vién
chtrc, t6 chirc thi nang ngach céng chirc, xét thing hang chirc danh nghé nghiép vién chirc trong qua trinh thuc hién
giam sat viéc td chirc thi, xét ciia Hoi ddng theo quy dinh clia phap luat; phan cong nhiém vu cu thé cho tirng thanh
vién Ban giam sat va thyc hién nhiém vu, quyén han quy dinh tai diém b va diém c khoan 4 Diéu nay.

3. Nhiém vu, quyén han clia Phé Trwéng ban giam sat

Giup Trwdng ban gidm sat diéu hanh mét s6 hoat déng cia Ban gidm sat theo sw phan cong clia Truwdng ban giam
séat; chiu trach nhiém truwéc phap luat, trwéc Trwdng ban gidm sat vé nhiém vu dwoc phan cong.

4. Nhiém vu, quyén han cia thanh vién Ban giam sat:

a) Thuc hién nhiém vu gidm sat theo phan cong clia Trwdng ban giam sat; bdo cdo Trwdng ban gidm sat v& két qua
giam sat va chju trach nhiém trwéc phap luat, trwéc Trwedng ban giam sat v& nhiém vu dwoc phan cbng.

b) Thanh vién Ban giam sat dwgc quyén vao phong thi hodc xét trong thoi gian t chire thi hodc xét, noi cham thi
trong thoi gian t6 chirc chdm thi, chdm phc khéo, 1am phéach khi phat hién hanh vi vi pham néi quy, quy ché thi; cé
quyén nhic nhé thi sinh, cac thanh vién khac trong Hoi ddng va thanh vién cac bo phan gitip viéc ctia Hai dng trong
viéc thuc hién ndi quy, quy ché thi; dwoc quyén yéu cau giam thi phong thi lap bién ban déi véi thi sinh trong phong
thi vi pham quy ché, néi quy thi (néu co).

c) Thanh vién Ban giam sat dwgc quyén 1ap bién ban trong trwéng hop thanh vién Hoi ddng, thanh vién cac bd phan
gitip viéc ctia Hai ddng vi pham ndi quy, quy ché va d& nghi nguoi dirng dau co quan, don vi ¢é thdm quyén tuyén
dung céng chirc, vién chirc, td chirc thi nang ngach cong chire, xét thang hang chirc danh nghé nghiép vién chirc
xem xét, x& ly hanh vi vi pham dé theo quy dinh ctia Dang va clia phap luat v& can bd, cong chirc, vién chirc.



d) Cham nhét la 03 ngay lam viéc k& tlr ngay cdng bb két qua cudi cling ctia ky thi hodc xét, Ban giam sat cé trach
nhiém bao cdo ngudi dirng dau co quan, don vi ¢ thdm quyén tuyén dung cdng chirc, vién chire, td chire thi nang
ngach codng chirc, xét thang hang chirc danh nghé nghiép vién chirc vé két qué hoat déng clia Ban giam sat.

5. N6i dung giam sat gdm: Viéc thuc hién cac quy dinh ctia phap luat vé tb chirc ky tuyén dung cong chirc, vién
chtre, thi nang ngach cdng chirc, xét thang hang chirc danh nghé nghiép vién chirc; v& thue hién quy ché va noi quy
theo quy dinh tai Théng tw nay va theo van ban do Héi ddng ban hanh; vé thyc hién chirc trach, nhiém vu ctia cac
thanh vién Héi ddng, thanh vién cac bd phan gitp viéc ctia Hoi ddng; sw phu hop gitka van ban do Héi ddng ban
hanh v&i quy dinh tai Thong tw nay va quy dinh cta phap luat co lién quan.

Viéc giam sat khong 1am anh hwéng dén két qua cda thi sinh, trir trwdng hop c6 vi pham nghiém trong quy dinh vé
chém thi.

6. Dia diém giam sat: Tai dia diém lam viéc ctia Hoi ddng, dia diém lam viéc ctia bd phan gitp viéc ctia Hoi ddng, dia
diém tb chire ky thi hodc ky xét.

7. Tiéu chudn thanh vién Ban giam sat:

a) Thanh vién Ban giam sat 1a cong chirc, vién chirc ctia co quan, don vi cé thAm quyén tuyén dung cong chire, vién
chire, td chirc thi nAng ngach céng chire, xét thang hang chirc danh nghé nghiép vién chirc hodc clia co quan, don
vi khac do ngudi dirng dau co quan, don vi c6 thdm quyén tuyén dung cdng chirc, vién chire, td chirc thi nang ngach
c6ng chirc, xét thang hang chirc danh nghé nghiép vién chirc quyét dinh.

b) Khéng bé tri nhixng ngudi tham gia lam thanh vién Hoi ddng, thanh vién cac bod phan gitp viéc ctia Hoi dong;
nhirng ngudi c6 quan hé vg, chdng, cha dé, me dé; cha, me (vo hodc chéng), cha nudi, me nudi; con d&, con nudi;
anh, chi, em rudt; c6, di, chu, bac, cau rudt; anh, chi, em ruét ciia vo hoac chéng; vo hoac chéng cua anh, chi, em
rudt ctia nguwdi clia ngudi dw tuydn dung cong chire, vién chire, du thi nang ngach céng chire, dw xét thang hang
chirc danh nghé nghiép vién chirc; nhitng ngudi dang trong thdi han x& ly ky luat hodc dang thi hanh quyét dinh ky
luat; nhiPng ngudi da bi xt& Iy vé& hanh vi tham nhiing, tiéu cwc hodc dang thi hanh quyét dinh ky luat lam thanh vién
Ban giam sat.

8. Trwdng hop thanh vién Ban giam sat khéng thyc hién dung chire trach, nhiém vu dwgc giao hoac can thiép vao
cong viéc cla thanh vién Hoi ddng, thanh vién bo phan gitp viéc clia Hoi ddng véi déng co, muc dich ca nhan thi
thanh vién Hoi ddng, thanh vién bd phan gidp viéc cta Hoi ddng cé quyén dé nghi Trwdng ban giam sat dinh chi viéc
thwe hién nhiém vu déi véi thanh vién Ban giam sat do; déng thoi Trwdng ban giam sat co trach nhiém bao cao
ngwoi dirng dau co quan, don vi cé thdm quyén quan ly xem xét, x& ly trach nhiém theo quy dinh clia Pang va cla
phap luat vé can bo, cdng chirc, vién chirc.

9. Trwdng hop co quan c6 thdm quyén quan ly nha nwédc vé cong chirc, vién chirc clr dai dién tham gia giam sat
hoac td chirc doan thanh tra, giam sat ddc lap vé thdm quyén, trinh tw, tha tuc td chirc tuyén dung cong chirc, vién
chtrc, thi nang ngach céng chirc, xét thang hang chirc danh nghé nghiép vién chirc theo thAm quyén quy dinh thi
ciing phai bao dam nguyén tac hoat ddng giam sat theo quy dinh tai diéu nay.

Diéu 27. Giai quyét khiéu nai, t6 cao

Trong qua trinh t& chirc ky tuy&n dung céng chirc, vién chire, thi nang ngach cong chirc, xét thang hang chirc danh
nghé& nghiép vién chirc, viéc gidi quyét don thuw phan anh, kién nghi, khiéu nai, t6 cao thwc hién theo quy dinh clia
phap luat vé khiéu nai, t6 céo, cu thé:

1. Trwong hop don thw phan anh, kién nghi, t cao vé& Cha tich Hoi ddng, cac thanh vién Hoi ddng thi ngudi ding
d4u co quan, don vi cé thdm quyén tuyén dung cdng chirc, vién chire, td chirc thi nang ngach cdng chirc, xét thang
hang chtrc danh nghé& nghiép vién chirc xem xét, giai quyét.

Trwdng hop ngwdi drng dau co quan, don vi cé thdm quyén tuyén dung cong chirc, vién chire, té chire thi nang
ngach cdng chtrc, xét thang hang chirc danh nghé nghiép vién chirc la Cha tich Hoi ddng thi ngwdi ding dau co
quan, td chirc cap trén c6 thdm quyén quan ly can bd, cdng chirc, vién chirc xem xét, gidi quyét.

2. Trwdng hop don thw phan anh, kién nghi, tb cdo vé& cac bd phan gilp viéc ctia Hoi ddng hodc vé két qua ky thi, ky
xét thi Hoi ddng xem xét giai quyét theo quy dinh ctia phap luat vé khiéu nai, té céo.

3. Trwong hop cé don thu phan anh, kién nghi, khiéu nai, tb cdo vé cac ndi dung lién quan dén ky tuyén dung cong
chtrc, vién chirc, thi nang ngach cdng chirc, xét thang hang chirc danh nghé nghiép vién chirc sau khi Hoi ddng da



giai thé thi ngwdi dieng dau co quan, don vi cé thdm quyén tuyén dung cong chirc, vién chire, td chirc thi nang
ngach cong chirc, xét thang hang chirc danh nghé nghiép vién chirc xem xét, gidi quyét theo quy dinh ctia phép luat
vé khiéu nai, t6 cao.

Piéu 28. Lwu triv tai liéu

1. Hb so, tai liéu vé ky tuyén dung cong chirc, vién chire, thi nang ngach cdng chirc, xét thang hang chirc danh nghé
nghiép vién chirc bao gdbm: Cac van ban vé tb chirc thwe hién; bién ban cac cudc hop Héi ddng, cudc hop clia cac bd
phan gilp viéc Hoi ddng; danh sach tdng hop nguwéi da didu kién dy tuydn cong chire, vién chirc, thi nang ngach
c6ng chirc, xét thang hang chirc danh nghé nghiép vién chirc; cac bién ban ban giao trong toan bé qua trinh t6 chirc
thwe hién (theo quy dinh ctia Hai ddng thi); ban gbc dé thi, dap an, hwéng dan chdm diém, phiéu chadm diém, phiéu
tham dinh hd so; c4c tép tin am thanh, tép tin da phwong tién (d6i véi thi phéng van, van dap, néu cé); bang téng
hop két qua thi, xét; bién ban lap vé cac vi pham quy ché, ndi quy (néu coé); quyét dinh cdng nhan két qua thi, xét;
quyét dinh giai quyét khiéu nai, t& cao (néu co) va cac loai bién ban, van ban, tai liéu khac lien quan dén ky tuyén
dung céng chirc, vién chirc, thi nang ngach céng chirc, xét thing hang chirc danh nghé nghiép vién chirc.

2. Trong thi han 01 nam ké tir ngay két thuic ky tuyén dung cong chirc, vién chirc, thi nang ngach céng chirc, xét
thang hang chirc danh nghé nghiép vién chirc, Uy vién kiém Thuw ky H6i ddng chiu trach nhiém ban giao toan bod hd
s, tai liéu quy dinh tai khodn 1 Diéu nay kém theo cac tui dwng bai lam, tai dwng diu phach con nguyén niém phong
cho lwu tri¥ clia co quan, don vi c6 thAm quyén tuyén dung cdng chirc, vién chirc, t6 chire thi nang ngach cong chirc,
xét thang hang chirc danh nghé nghiép vién chirc dé té chire lwu triv theo quy dinh cla phap luat vé lwu tri. .



